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FORWARD 

 

 
 Welcome to the Ruskin/Hickman Mills High School Marine Corps Junior 

Reserve Officers’ Training Corps (MCJROTC) program.  We are looking forward to 

another great year.  The goal of the MCJROTC program is to help cadets develop 

leadership skills, build character, promote citizenship and responsibility, and enhance 

self-discipline through the study and practical application of Marine Corps leadership 

traits and principles.          

 

 Leaders at every level must be fully aware of the importance of character, 

responsibility, hard work, and self-discipline if they are to be successful in facing the 

challenges of a rapidly changing world.  While participation in the program incurs no 

obligation of future military service, the training that you receive will go a long way 

toward enhancing opportunity in either a future civilian or military career. 

 

 There is a lot of important information contained in this handbook.  We expect 

each cadet to be familiar with its contents.  Please keep this information readily 

available for your use, as you will find it an invaluable learning tool for our 

leadership curriculum.   

 

We are looking forward to working with each and every one of you, and we are 

proud that you have made the decision to become a MCJROTC cadet at 

Ruskin/Hickman Mills High School.  

 

 

 

     Semper Fidelis,  

 

 

 

 

 W. SCHLEY      R. GRAY 

 CWO-5       First Sergeant 

 U.S. Marine Corps (Retired)    U.S. Marine Corps (Retired) 

 Senior Marine Instructor     Marine Instructor 
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CHAPTER ONE 

 

GENERAL INFORMATION 

 

1-1. AUTHORIZATION OF JUNIOR ROTC.  The enactment of Public Law 88-647 and 

codification in Title 10, U.S.C., Sec. 2031, authorized the military service secretaries to 

commission Junior Reserve Officers' Training Corps (JROTC) units at secondary schools 

that meet established criteria.  Accordingly, the Secretary of the Navy has authorized the 

Commandant of the Marine Corps (CMC) to establish Marine Corps Junior Reserve 

Officers' Training Corps (MCJROTC) units throughout the United States. 

 

1-2. PURPOSE OF MCJROTC.   The purpose of the Marine Corps Junior Reserve Officers’ 

Training Corps program, commonly referred to as “Junior ROTC,” is to instill a value of 

citizenship, service to the United States, personal responsibility, and a sense of 

accomplishment.  It does not seek any particular commitment to the military.  The current 

legal basis for Junior ROTC is Section 2031 of Title 10, United States Code.  That section is 

implemented by the Department of Defense.  The governing directive, 1205.13 “ROTC 

Program for Secondary Educational Institutions,” is dated June 16, 1982.  The Department 

of Defense funds and sponsors JROTC through the Secretaries of the Military Departments.  

MCJROTC is funded and sponsored through the Office of the Secretary of the Navy.  

Legally, the JROTC program offered in a high school must be no less than three years. Each 

year of the program contains 180 hours of leadership instruction and application.  The 

program may extend over four years.  Our program meets these requirements.  Similar 

programs are conducted nationwide by the other three military services. 

 

1-3. MISSION.  Develop informed citizens; strengthen character by the teaching of discipline, 

and developing understanding of the responsibilities of citizenship.   

 

1-4. OBJECTIVES.  The objectives of the MCJROTC program are as follows: 

 

a. To develop informed and responsible citizens. 

 

b. To develop leadership skills.  

 

c. To strengthen character.  

 

d. To promote an understanding of the basic requirements for national security. 

 

e. To help form habits of self-discipline. 

 

f. To develop respect for, and an understanding of, the need for constituted authority in a 

democratic society. 

 

g. To develop an interest in the Military Services as a possible career.  
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CHAPTER TWO 

 

RUSKIN/HICKMAN MILLS HIGH SCHOOL MCJROTC 

 

2-1. ORGANIZATION.  The MCJROTC unit at Ruskin/Hickman Mills High School is 

designated a JROTC unit per Public Law 88-647, codified in Title 10, U.S.C., Section 2031.  

The Secretary of the Navy (SECNAV) has authorized retired commissioned and 

noncommissioned officers, and members of the Fleet Marine Corps Reserve whose 

qualifications are approved by SECNAV and the institution concerned, to serve as members 

of the Leadership Education staff.   Members of the Leadership staff are employees of the 

school district and are responsible to school authorities for the conduct of the program.  

Course membership is limited to students who maintain academic and discipline standards 

acceptable to Hickman Mills C-1 Schools Board of Education and the U.S. Marine Corps.  

 

2-2. THE MCJROTC PROGRAM 

 

a. The MCJROTC program at Ruskin/Hickman Mills High School is a four year, four 

level, elective academic courses which provides one credit for each year satisfactorily 

completed.  

 

b. Students are normally assigned to the Leadership Education (LE) course level 

appropriate to their year in school/year as a cadet.  That is, freshmen and new 

MCJROTC cadets are assigned to LE-I, sophomores/2
nd

 year cadets to LE-II, juniors/3
rd

 

year cadets to LE-III, and seniors/4
th

 year cadets to LE-IV.   

 

c. Cadets will progress through the Ruskin/Hickman Mills High School MCJROTC 

program according to their satisfactory completion of the leadership curriculum.   

   

d. In most cases, cadets transferring from other than a MCJROTC program will receive full 

credit for training accomplished, although their rank and billet held may be adjusted, as 

necessary. However, cadets who have three years of prior JROTC experience from other 

than a MCJROTC program will not always be placed into the LE-IV curriculum.  At 

Ruskin/Hickman Mills High School, LE-IV cadets should have the prerequisite 

knowledge and experience of MCJROTC, as they serve primarily as mentors and leaders 

for the rest of the cadets within the program.   

 

2-3. GENERAL ENROLLMENT REQUIREMENTS.  To be eligible for enrollment and 

continuance in a MCJROTC unit, the student must: 

 

a. Be enrolled in and attending a regular course of instruction at Ruskin/Hickman Mills 

High School within the Hickman Mills Public School system.  
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b. Is a citizen of the United States, or U.S. National or alien lawfully admitted to the 

United States for permanent residence, and in a grade above the 8th grade.    

 

c.  Be of good moral character as determined by the principal of the school and the 

MCJROTC staff.  

 

d. Be physically qualified to participate fully in the school's physical education program. 

 

2-4. GENERAL DISENROLLMENT PROCEDURES.  Cadets may be cause for disenrollment 

from the MCJROTC program for any of the following reasons: 

 

a. Voluntary Requests – cadets who voluntarily request disenrollment from the program 

will be disenroll if approved by the guidance department.  Additionally, cadets who 

voluntarily transfer from Ruskin/Hickman Mills High School will automatically be 

disenroll from the program. 

  

b. Enrollment Failure – cadets who fail to maintain enrollment standards may be disenroll 

from the program.  

 

c. Academic failure – cadets must maintain a passing grade within the MCJROTC 

curriculum in order to remain a part of the program.  Additionally, cadets who do not 

maintain passing grades in three or more of their other classes may be considered for 

disenrollment.    

 

d. Ineptitude – cadets who consistently demonstrate poor performance and/or an inability to 

develop basic leadership skills may be disenrolled. 

 

e. Poor attitude – any cadet who consistently displays a poor attitude and a lack of 

motivation regarding the MCJROTC program may be disenrolled. 

 

f.   Misconduct – cadets who fail to obey either Ruskin/Hickman Mills High School 

regulations, and/or any of the agreed upon enrollment requirements for MCJROTC as 

outlined in Part Two of the “Application and Agreement for Enrollment in the Marine 

Corps Reserve Junior ROTC Program” (see APPENDIX A) may be disenrolled from the 

MCJROTC program.  Additionally, cadets convicted of misdemeanor or felony charges 

in civilian court may be disenroll from the program.  

 

2-5.     PROGRAM  BENEFITS.  Successful participation in the MCJROTC program will enhance 

the cadet’s leadership skill, character development, and self-discipline.  Additionally, 

successful completion of two years of instruction in the MCJROTC program may result in 

the following additional benefits.    

 

a. Upon enlistment in the U.S. Marine Corps or the U.S. Marine Corps Reserve, enlistees 

will be appointed to the rank of Private First Class (E-2), effective the date of enlistment 

(although grade insignia will not be worn until completion of recruit training).  
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b. All branches of the Armed Forces afford similar promotion benefits to cadets upon 

enlistment into the pertinent service.  In some cases, promotion to E-3 is even possible.  

 

 

c. Enrollment in a MCJROTC program enhances the possibility for a college ROTC 

scholarship and/or a direct appointment to one of the service academies. 

 

d. MCJROTC instructors may provide recommendation letters and/or letters of reference to 

cadets who successfully participate in the MCJROTC program for inclusion into 

college/trade school applications. 

 

e. MCJROTC instructors may provide job recommendations and/or reference letters to 

potential civilian employers for cadets who successfully participate in the MCJROTC 

program.  

     

2-6. MCJROTC LEADERSHIP EDUCATION.  The program of instruction contained herein 

describes the curriculum being used in the MCJROTC program at Ruskin Senior High 

School. The MCJROTC course of instruction is designed to emphasize leadership education 

and leadership development.  Marine Corps uniforms are worn and training in Marine Corps 

history and customs, military courtesies, drill and ceremonies, grooming, physical training, 

and other military skills are used as vehicles to develop self-esteem, self-confidence, self-

discipline, and basic leadership.  MCJROTC cadets will participate in a Leadership 

Education level as dictated by the number of years in the program the cadet has completed.  

Accordingly, LE-I is for those cadets entering their first year of the program, while LE-IV is 

for those cadets who have successfully completed LE-I through LE-III.  The Leadership 

Education levels are outlined as follows: 

 

a.  LEADERSHIP EDUCATION I (LE-I).  The first year is a combined program of 

classroom instruction and practical application designed to emphasize leadership 

education, citizenship, self-discipline, and character development. Basic training in 

leadership tenets, physical fitness, health, drill and ceremonies, military customs and 

courtesies, general military subjects, grooming standards, uniform wear and care, and 

military organization are taught as part of the cadets’ orientation to the Marine Corps and 

as a means to develop leadership qualities taught in class.  Cadets are expected to wear 

designated Marine Corps uniforms on a weekly basis, and adhere to appropriate grooming 

standards.  The first year also gives the new cadets exposure to personal growth and 

responsibility, and establishes a foundation of military structure and tradition.  
 

b.  LEADERSHIP EDUCATION II (LE-II).  The second year of the program builds upon 

the knowledge and experience attained during Leadership Education I.  The course 

continues to stress classroom instruction and practical application designed to emphasize 

leadership education, citizenship, personal growth and responsibility, self-discipline, and 

character development.  Training in leadership, physical fitness, drill and ceremonies, 

military customs and courtesies, general military subjects, and military history are taught 
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as part of the cadets’ further orientation to the Marine Corps and as a means to develop 

leadership qualities taught in class.  Cadets continue to wear designated Marine Corps 

uniforms on a weekly basis, and adhere to appropriate grooming standards.  This year 

also provides additional leadership opportunities within the MCJROTC cadet 

organization.  

 

c.  LEADERSHIP TRAINING III (LE-III).  The third year of the program builds upon the 

knowledge and experience attained during Leadership Education I and II.  The course 

continues to stress classroom instruction and practical application designed to emphasize 

leadership education, citizenship, personal growth and responsibility, self-discipline, and 

character development.  Training in leadership, physical fitness, drill and ceremonies, 

military customs and courtesies, general military subjects, and military history are taught 

as part of the cadets’ further orientation to the Marine Corps and as a means to prepare 

them for life after high school.  Cadets are expected to wear designated Marine Corps 

uniforms on a weekly basis, and adhere to appropriate grooming standards.  Cadets will 

also begin to use their leadership training as they assume positions of increased authority 

and responsibility within the program.   

 

d.  LEADERSHIP TRAINING IV (LE-IV).  The final year of the program allows senior 

cadets the opportunity to serve as both a training facilitator for the MCJROTC 

instructional staff and as a mentor for junior cadets.   Senior cadets are expected to 

display positive attitudes, requisite leadership ability, and perform in leadership roles 

within the MCJROTC cadet organization.  Senior cadets are assigned to Leadership 

Education I, II, or III classes to provide leadership, serve as role models, conduct training, 

and mentor junior cadets as a means to enhance their leadership education and prepare 

them for a career after high school.  LE-IV cadets will also be challenged academically 

with research projects and independent study.  Senior cadets are expected to wear 

designated Marine Corps uniforms on a weekly basis, adhere to appropriate grooming 

standards, and perform leadership roles within the MCJROTC cadet organization.   

 

2-7. SENIOR MARINE INSTRUCTOR (SMI).  The SMI is a retired Marine Officer who 

administers and conducts the MCJROTC program at Hickman Mills Junior High School in 

accordance with Marine Corps Order P1533.6D, and under the direction and guidance of 

Hickman Mills Schools, the principal at Ruskin Senior High School, and the Director, 

MCJROTC.    

 

2-8. MARINE INSTRUCTOR (MI).  The MI is a retired Marine Staff Noncommissioned Officer 

(SNCO) who assists the SMI in the operation of the MCJROTC program at Ruskin Senior 

High School.     

 

2-9. CADET EVALUATION/GRADING 

 

a. Class standing is determined per the standards set forth by the Hickman Mills Schools 

Board of Education. 

 



UNITED STATES MARINE CORPS 

JUNIOR RESERVE OFFICERS’ TRAINING CORPS 

 

 

 

 

9 

b. Overall MCJROTC grades for each cadet are determined by the MCJROTC  

instructional staff based on the cadet’s performance in the following areas:  

 

 (1)  Academic Grade.  The academic grade is an average of the grades received on all 

written assignments, oral presentations, projects, quizzes, tests, and homework required 

during the grading period.   

 

 (2)  Military Proficiency Grade.  The military proficiency grade is determined by the 

SMI/MI’s observation of the cadet’s performance, proficiency, appearance, military 

bearing, and attention to duty as demonstrated during uniform inspections, close order 

drill, physical training, physical fitness testing, and other military skills related events 

held during the grading period.  

 

                  (3)  Leadership Grade.  The leadership grade will be based upon the SMI/MI’s 

evaluation of the cadet’s attitude, attention to grooming standards, attendance, 

timeliness to class, demonstrated respect for constituted authority, leadership skill while 

serving in a leadership billet,  leadership potential as demonstrated by his/her overall 

performance, and setting the example with consistent uniform wear.  Not all cadets will 

serve in a leadership billet during a grading period.    

 

(4)  Conduct Grade.  The conduct grade will be based upon the cadet’s demonstrated 

ability to maintain proper standards of conduct and citizenship as a MCJROTC cadet.  

Violations of school rules and regulations, resulting in either in-school or out-of-school 

suspension, will adversely affect the conduct grade.  Additionally, class participation and 

the ability to maintain the guidelines for cadet conduct outlined in this handbook will 

affect the overall conduct grade.   

  

2-10. COMPLETION CERTIFICATES.  Completion certificates will be awarded to all cadets 

who satisfactorily complete each year in the MCJROTC program.  
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CHAPTER THREE 

 

ORGANIZATION OF THE CORPS OF CADETS 

 

3-1. ORGANIZATION OF THE CORPS OF CADETS 

 

a. The Ruskin Senior High School MCJROTC Corps of Cadets operates as a battalion 

consisting of the following elements:  

 

                  (1)  Cadet Company Staff 

 

      (2)  Cadet Platoons (one per instructional period) 

 

                  (3)  Cadet Squads (two or three per platoon) 

 

b. The Battalion Staff will consist of the following cadet billets: 

 

(1)  Cadet Battalion Commander Lieutenant Colonel 

 

(2)  Cadet Executive Officer Major 

 

(3)  Company Operations Officer Captain 

 

(4)  Cadet Company Sergeant Major Sergeant Major 

 

(5)  Cadet Company Gunnery Sergeant Gunnery Sergeant 

 

(6)  Cadet Company Operations Chief  Staff Sergeant 

  

c. The Cadet Platoon Staffs will consist of the following cadet billets:  

 

(1)  Cadet Platoon Commander Pvt - Second Lieutenant 

 

(2)  Cadet Platoon Sergeant Pvt - Gunnery Sergeant 

 

       (3)  Cadet Platoon Guide Pvt - Staff Sergeant 

 

(4)  Cadet Squad Leader Pvt - Staff Sergeant 

 

d. The Cadet Squads will consist of the following cadet billets: 

 

(1)  Cadet Squad Leader Pvt - Staff Sergeant 

 

(2)  Cadet Squad Member Pvt - Staff Sergeant 
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e. With the exception of the Company Staff, actual ranks of billet holders will depend upon 

the rank the cadet has obtained according to the unit promotion system.  

 

3-2. BILLET ASSIGNMENTS.  Except for the Company Staff, cadet’s billets will be assigned 

by the SMI/MI on a rotating basis per the availability and suitability of available cadets 

within each platoon in order to allow as many cadets as possible the chance to serve in 

leadership positions.   

  

3-3. CADET BILLET HOLDERS 

 

a. Exercise of authority within the Corps of Cadets is delegated by the SMI/MI to those 

cadets serving in designated leadership billets.  Accordingly, subordinate cadets are 

required to respect the authority exercised by cadet billet holders, and follow their 

instruction, guidance, and direction.  

 

b. The SMI/MI will provide supervision, mentorship, and guidance for all cadets serving in 

leadership billets.  

  

c. Duties 

 

(1)  Cadet billet holders are required to exercise the appropriate leadership 

responsibilities pertinent to their assigned leadership billet. 

 

(2)  Cadet billet holders are expected to set the highest standards of proficiency, conduct, 

military bearing, and personal grooming standards in order to provide the best possible 

example for their fellow cadets to follow.  

 

(3)  Cadet billet holders are responsible for exercising command, control, training, 

administration, and accountability of all personnel and equipment under their charge 

during MCJROTC classroom activities, special events, and extracurricular activities.     

 

      (4)  Cadet billet holders are responsible for maintaining good order and discipline of 

their respective units.   

 

(5)  Cadet billet holders are only authorized to administer “motivational physical 

training” to subordinate cadets under the direct supervision of the SMI/MI.   

 

d. Cadet Battalion  Commander 

 

(1)  Serve as the senior billet holder in the Corps of Cadets for all MCJROTC functions, 

special events, and assigned extracurricular activities.   

 

 (2)  Advise and assist the SMI/MI in the execution of the annual training plan.  
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(3)  Lead, supervise, and direct the Company Staff in the execution of the annual training 

plan, cadet’s functions, special events, and pertinent extracurricular activities.  

 

(4)  Serve as an overall mentor for each member of the Corps of Cadets. 

  

(5)  Personally maintain the highest standards of proficiency, conduct, military bearing, 

and personal grooming standards for the Corps of Cadets.         

 

e.   Cadet Battalion  Executive Officer 

 

 (1)  Be prepared to serve as the senior member of the Corps of Cadets in the absence of 

the Company Commander.  

 

 (2)  Serve as the second in command for all MCJROTC functions, special events, and 

assigned extracurricular activities.   

 

 (3)  Advise and assist the Battalion Commander in the execution of the annual training 

plan, and other events, as required.  

  

(4)  Advise and assist the SMI/MI, as required.  

 

(5)  As needed, direct and supervise the actions of the Company Staff in the execution of 

the annual training plan, cadet’s functions, special events, and pertinent extracurricular 

activities.  

 

      (6)  Serve as a mentor for each member of the Corps of Cadets.  

 

      (7)  Ensure that the Cadet Company Office is kept in a good state of police at all times.  

 

(8)  Personally maintain the highest standards of proficiency, conduct, military bearing, 

and personal grooming standards for the Corps of Cadets.         

 

f. Cadet Battalion  Operations Officer 

 

(1)  Be prepared to serve as the Cadet Battalion Executive Officer or Cadet Company 

Commander in the absence of either billet holder.  

 

(2)  Serve as the third in command for all MCJROTC functions, special events, and 

assigned extracurricular activities.   

 

(3)  Advise and assist the Company Commander and Company Executive Officer in the 

execution of the annual training plan, and other events, as required.  
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(4)  Conduct primary planning and execution for special events throughout the academic 

year for the Corps of Cadets.  

 

(5)  Advise and assist the SMI/MI, as needed.  

 

(6)  As needed, direct and supervise the actions of the Company Staff in the execution of 

the annual training plan, cadet’s functions, special events, and pertinent extracurricular 

activities.  

 

(7)  Serve as a mentor for each member of the Corps of Cadets.  

 

(8)  Personally maintain the highest standards of proficiency, conduct, military bearing, 

and personal grooming standards for the Corps of Cadets.         

 

g. Cadet Battalion Sergeant Major 

 

(1)  Be prepared to serve as senior member of the Corps of Cadets in the absence of the 

Battalion Commander, the Battalion Executive Officer, and the Battalion Operations 

Officer.   

 

(2) Advise and assist the Company Commander, the Company Executive Officer, and 

the Company Operations Officer in the execution of the annual training plan, and other 

events, as required.  

  

(3)  Advise and assist the SMI/MI, as required.  

 

(4)  As needed, direct and supervise the actions of the Company Staff in the execution of 

the annual training plan, cadet’s functions, special events, and pertinent extracurricular 

activities.  

 

 (5)  Serve as a mentor for each member of the Corps of Cadets.  

 

(6) Become familiar with the Cadet Records Manager (CRM) computer program, and 

assist the SMI/MI in the input of pertinent data into the CRM computer program.    

 

(7)  Assist the SMI/MI with pertinent cadet administrative and supply requirements, to 

include Cadet Training Record’s management and supply administration.   

 

(8)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for the Corps of Cadets.   

    

h. Cadet Company Gunnery Sergeant 

 

(1)  Be prepared to serve as the Company First Sergeant in his/her absence.    
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(2)  Advise and assist the Company Staff in the execution of the annual training plan, 

and other events, as required.  

  

(3)  Advise and assist the SMI/MI, as required.  

 

(4)  Serve as a mentor for each member of the Corps of Cadets.  

 

(5)  Become familiar with the Cadet Records Manager (CRM) computer program, and 

assist the SMI/MI in the input of pertinent data into the CRM computer program.    

 

(6)  Assist the Cadet Company First Sergeant with pertinent cadet administrative and 

supply requirements, to include Cadet Training Record management and supply 

administration.  

 

(7) Ensure the Daisy Drill Rifles are kept clean and serviceable. 

 

(8) Ensure that the Supply Warehouse is kept in a good state of police.   

 

(9)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for the Corps of Cadets.         

 

i. Cadet Company Operations Chief  

 

(1)  Be prepared to serve as the Company Gunnery Sergeant in his/her absence.    

 

(2)  Advise and assist the Company Staff in the execution of the annual training plan, 

and other events, as required.  

  

(3)  Advise and assist the SMI/MI, as required.  

 

(4)  Serve as a mentor for each member of the Corps of Cadets.  

 

(5)  Become familiar with the Cadet Records Manager (CRM) computer program, and 

assist the SMI/MI in the input of pertinent data into the CRM computer program.    

 

(6) Assist the Cadet Company Operations Officer with pertinent cadet operations and 

training requirements. 

 

(7) Assist the Cadet Company Gunnery Sergeant in the organization and police of the 

Supply Warehouse.    

   

(8)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for the Corps of Cadets.         

 

j. Cadet Company  Commanders 
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(1)  Serve as the senior billet holder in the class.     

 

(2) Assist the SMI/MI in the execution of the daily class schedule.   

   

(3)  Supervise and execute platoon training in accordance with the training schedule.   

 

      (4)  Supervise daily platoon formations.  

 

(5)  Supervise execution of the daily platoon muster, and provide accountability 

information to the SMI/MI at the start of each class.  

 

(6)  Ensure strict accountability of personnel and equipment at all times.  

 

(7)  Be prepared to perform administrative functions at the direction of the SMI/MI.         

 

(8)  Conduct platoon uniform inspections, as required. 

 

(9)  Ensure pertinent information is passed to your platoon on a daily basis.   

 

(10)  Lead your platoon in close order drill and physical training in accordance with the 

training schedule.  

 

      (11)  Serve as an overall mentor for each member of your platoon.   

 

(12) Maintain the highest standards of proficiency, conduct, military, bearing, and 

personal grooming standards for your platoon.      

 

k. Cadet Platoon Sergeant 

 

(1)  Serve as the senior enlisted billet holder in the class.     

 

(2)  Assist the Cadet Platoon Commander in the supervision and execution of the daily 

class training schedule.    

  

(3)  Execute daily platoon formations.  

 

(4)  Execute the daily platoon muster, and provide accountability information  to the 

Cadet Platoon Commander at the start of each class.  

 

(5)  Ensure strict accountability of personnel and equipment at all times.  

 

(6)  Be prepared to perform pertinent administrative functions at the direction of the 

Cadet Platoon Commander.          
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(7)  Conduct platoon uniform inspections, as required.  

 

(8)  Lead your platoon in close order drill and physical training in accordance with the 

training schedule.  

 

(9)  Serve as an overall mentor for each member of your platoon.   

 

(10)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for your platoon. 

 

(11)  Be prepared to serve as the Platoon Commander in his/her absence.  

 

l. Cadet Platoon Guide 

 

(1)  Assist the Cadet Platoon Sergeant in the supervision and execution of the daily class 

training schedule.    

  

(2)  Assist with the execution of the daily platoon muster at the start of each class.  

 

(3)  Be prepared to perform pertinent administrative functions at the direction of the 

Cadet Platoon Sergeant.           

 

(4)  Conduct platoon uniform inspections, as required.  

 

(5)  As directed, lead the platoon in close order drill and physical training in accordance 

with the training schedule.  

 

      (6)   Serve as a mentor for each member of the platoon.     

 

(7)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for your squad.  

 

(8)  Be prepared to serve as the Cadet Platoon Sergeant/Platoon Commander in his/her 

absence. 

 

m. Cadet Squad Leader 

 

(1)  Serve as the senior member of your squad.      

 

(2)  Assist the Cadet Platoon Sergeant in the supervision and execution of the daily class 

training schedule.    

  

(3)  Execute daily platoon formations.  
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(4)  Execute the daily platoon muster, and provide squad accountability information to 

the Cadet Platoon Sergeant at the start of each class.  

 

(5)  Ensure strict accountability of squad personnel and equipment at all times.  

 

 

(6)  Be prepared to perform pertinent administrative functions at the direction of the 

Cadet Platoon Sergeant.           

 

(7)  Ensure your squad is properly informed of pertinent information.  

 

(8)  Conduct squad uniform inspections, as required.  

 

(9)  Lead your squad in close order drill and physical training in accordance with the 

training schedule.  

 

      (10)   Serve as an overall mentor for each member of your squad.    

 

(11)  Maintain the highest standards of proficiency, conduct, military bearing, and 

personal grooming standards for your squad.  

 

      (12)  Be prepared to serve as the Cadet Platoon Guide in his/her absence.  
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CHAPTER FOUR 

 

DAILY CLASSROOM PROCEDURES  

 

4-1. ATTENDANCE 

 

a. Class attendance.  Attendance at all assigned classes is mandatory for cadets. 

 

b. Absences.  Excused and unexcused absences will be dealt with in accordance with 

established school policy.   

 

c. Tardiness.  A cadet not present when the late class bell is sounded will be counted as 

tardy.  Reentry into class will require a tardy slip in accordance with established school 

policy.    

 

4-2. DAILY CLASSROOM PROCEDURES 

 

a. Upon arrival into the classroom, and prior to the sounding of the bell, cadets may place 

their personal belongings at their desk, and prepare for formation.  There will be no 

talking in the classroom at that time.  Talking is allowed outside the classroom in the 

adjacent hallways.  Just prior to the bell, the cadets will begin to muster in formation in 

the designated classroom area.    

 

b. At the sound of the bell, the hatch will be closed, and all cadets will muster in formation 

and stand at “Parade Rest”.  There will be no talking allowed by the cadets until the 

conclusion of the formation.    

 

c. A cadet billet holder will take muster.  Each cadet will come to the position of 

“Attention” and respond with “Here, Sir or Ma’am” when their name is called.  Each 

cadet will remain at the position of “Attention” until instructed otherwise.   

   

d. Upon completion of muster, a cadet billet holder will pass pertinent information to the 

cadet formation.  Upon completion of the word being passed, a cadet billet holder will 

give the class the command “Seats”.  At that time, cadets will take their seats, and 

prepare for instruction.   

 

e. A cadet billet holder will lead the cadet class in the recital of the “Pledge Alliance” .   

 

f. A cadet billet holder will report the results of the muster to the SMI/MI.  

 

g. Unless performing practical application activities at the direction of the SMI/MI or 

cadet billet holder, cadets are expected to remain seated and attentive until dismissed 

from class. 
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h. A cadet billet holder is responsible to ensure that classroom spaces are “policed up” 

prior to dismissing the class. 

 

i. Upon completion of instruction, the SMI/MI will turn the class over to a cadet billet 

holder.  A cadet billet holder will pass any further word, as needed, and answer any pertinent 

questions.  Upon the sound of the bell, a cadet billet holder will then call the cadet class to 

“Attention”, and give the command to “Dismiss” the class.   Cadets will ensure their desk 

areas are “squared away”, and then depart the classroom for their next class.   

 

4-3. CLASSROOM RULES 

 

a. Cadets are expected to conduct themselves in a respectful, quiet, and dignified manner 

whenever they are in uniform, or in or near the MCJROTC classroom. 

 

b. Uniforms will be worn on days directed by the SMI/MI.     

 

c. Come to class on time and ready to learn.  No food, drink, or gum are allowed in the 

classroom unless authorized by the SMI/MI.   

  

d. Cadets must raise their hand to be recognized by the SMI/MI.  When recognized, cadets 

will stand next to their desk, then respond with the pertinent question or comment.     

 

e. Cadets will always use “Sir” while addressing or answering the SMI.   

 

f. When asking for permission or assistance, cadets are expected to say "Please" first. 

 

g. Cadets are not to interrupt the SMI/MI’s conversation.  They are to wait for proper 

acknowledgment, and then say, "Excuse me, Sir". 

 

h. When a request is granted, cadets will respond with a polite, "Thank you". 

 

i. Cadets are NOT allowed in the SMI’s office, the Cadet Company Office, or the Supply 

Warehouse without specific approval by either the SMI/MI or a cadet billet holder.  

Cadets are not to disturb the MI’s desk unless given authorization by the MI to sit or 

work there.     

 

j. Cadets are expected to bring appropriate materials to every class, which will include the 

Cadet Handbook, notebook paper, and writing utensils.  When directed by the SMI/MI, 

cadets will also bring the physical training (PT) uniform or appropriate footwear for 

close order drill, to class.      

 

k. Cadets are expected to read the cadet bulletin board on a weekly basis.  

 

l. All head calls will be made before or after class unless authorized by the SMI/MI.  The 

classroom head will not be used during class by cadets unless authorized by the SMI/MI.   
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m. Cadets are responsible for “policing up” the trash in the immediate area of their desk at 

the end of each class period.  Cadets may also be tasked with helping to police up the 

classroom common areas at the end of the class period.    

 

n. Sleeping is not permitted in class.  If a cadet is tired, he/she will either voluntarily, or be 

directed to, stand up in the back of the classroom in order to remain alert. 

 

o. MCJROTC classroom/office telephones are for official use by the SMI/MI only. Cadets 

are only authorized to use the telephones with permission of the SMI/MI.  No routine 

calls may be made from these telephones.  Proper protocol for answering 

classroom/office telephones is “Ruskin/Hickman Mills High School Marine Corps 

Junior ROTC, Cadet (Last Name), may I help you?” 

 

 p.   Cadets will not loiter/talk in the passageway when given permission by the SMI/MI to 

get a drink, make a head call, or go to change into their PT uniform.    
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CHAPTER FIVE 

 

MILITARY CUSTOMS AND COURTESIES 

 

5-1. GENERAL.  MCJROTC cadets will observe and practice military customs and courtesies as 

part of the curriculum.  Cadets will familiarize themselves with these customs and 

courtesies.  The principles of military courtesy are basic courtesies applied to military life, 

and are augmented by military customs of long standing tradition.  

 

5-2. COURTESY.  Courtesy is the accepted form of politeness among civilized people. Courtesy 

builds personal relationships among individuals in all walks of life.  Just as you show 

courtesy in civilian life, military courtesy requires that you show respect to your seniors, 

your peers, and your subordinates.   

  

5-3. SALUTING 

 

a. The salute is a time honored tradition of military professionals throughout the world.  It 

is believed to have originated when men first began to bear arms.  In those days, 

warriors raised their weapons in such a manner as to show friendly intentions.  At times 

they would shift their weapon to their left hand and raise their right hand to show that 

they did not plan to attack. 

 

b. Military seniors are the officers and noncommissioned officers senior in rank.  Military 

regulations require that all officers, be they active duty, retired, or MCJROTC cadet 

officers be saluted by their juniors, and that they return such salutes.  Enlisted personnel 

do not ordinarily exchange salutes, except as part of formal formations and ceremonies.  

 

c. In the Marine Corps, we are not covered (wearing a service cap) indoors, and therefore 

do not salute while indoors, unless under arms.   

 

5-4. REPORTING.  Reporting is the act of formally presenting yourself to a senior military 

member.  The following rules for reporting shall be followed:  

 

a. When reporting to the SMI/MI or MCJROTC cadet officer or staff member while 

outdoors, or indoors if under arms, approach the individual halting (2) paces in front of 

him or her, come to the position of attention, render the appropriate salute and say, 

“Sir/Ma’am, (your cadet rank and last name) reporting as ordered”.  Hold the 

salute until it is acknowledged, and wait for further instruction.  When business is 

completed, come to the position of attention (if not there already), salute, and after the 

salute is acknowledged take one step backward, execute an about face, and march off 

smartly. 

 

b. When reporting while indoors, and not under arms, the same reporting procedures are 

followed except no salute is required.   
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c. When reporting to the SMI/MI or cadet staff member who is in an office, halt at the 

hatch, come to the position of attention, knock on the bulkhead, and say, “Sir/Ma’am, 

(your cadet rank and last name) and state your business (“reporting as ordered”, 

“request permission to speak to the SMI/MI or staff member”, etc.).         

 

5-5. HONORS TO THE COLORS, NATIONAL ANTHEM, AND THE MARINES’ HYMN 

 

a. When in uniform, outdoors, and not in formation or a vehicle, and the National Anthem  

is played, you will come to the position of attention, face the flag or direction of the 

music if the flag cannot be seen, render the appropriate salute, and hold the salute until 

the last note of the music is completed.  When in formation during the playing of the 

“National Anthem”, salute only on the order, “Present, Arms”.  

 

b. When indoors, whether you are in uniform or not, and the “National Anthem” is being 

played, you will stand at attention and face the flag or the direction of the music if the 

flag cannot be seen, until the last note of the music is complete.   

 

c. When outdoors, in uniform, and not in formation, and the Colors are being marched by, 

halt (if you are moving), come to attention, and salute the Colors until they pass you by.  

If outdoors, in uniform, and in formation, and the Colors are being marched by, the 

senior cadet member will call the formation to attention, and the senior cadet member 

will salute the Colors until they have passed by.  

 

d.  During the playing of “The Marines’ Hymn”, whether indoors or outdoors, and whether 

you are in uniform or not, you will stand at the position of attention until the last note of 

the music is played.    
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CHAPTER SIX 

 

UNIFORM GUIDELINES AND PERSONAL GROOMING STANDARDS 

 

6-1. GENERAL.  The appearance of a cadet is a measure of pride in the MCJROTC program, 

Ruskin/Hickman Mills High School and our country.  The uniform that a cadet is issued is 

the same as those issued to U.S. Marine Corps personnel, with the exception of MCJROTC 

patches and nametapes, and associated cadet rank insignia.  Since 1775, Marines have worn 

their uniform with pride and distinction, many giving their lives while wearing the uniform 

in service of their country.  Accordingly, the MCJROTC uniform will always be worn 

properly, neatly, and proudly.   Repeated failure to wear the uniform appropriately will 

result in the confiscation of the uniform from the cadet.  This action will adversely affect the 

cadet’s military proficiency grade and overall course grade.  Confiscation of the uniform 

may also result in disenrollment from the program.  

 

6-2. UNIFORM PROPERTY.  The uniform issued to the MCJROTC cadets is the property of the 

U.S. Marine Corps, and is issued to cadets on a recoverable basis.  It will be returned to the 

control of the Gar-Field Senior High School MCJROTC staff at the end of the school year, 

immediately upon separation of a student from the program for any reason, or upon request 

of the SMI/MI.  

 

6-3. UNIFORM ISSUE.  Cadets will be issued uniforms during their first month of the school 

year.  Uniform parts will be issued/reissued as necessary to ensure that the cadet has a 

complete and properly fitting uniform.  Uniform parts that require replacement due to size 

changes or normal wear will be replaced in kind without charge to the cadet.  Uniform parts 

which have been lost or damaged will be paid for by the cadet and replaced at the cost 

stated in the current Marine Corps uniform price list.   

 

6-4. UNIFORM DAY.  Cadets will be required to wear their uniform at least one day per week. 

The SMI/MI will prescribe which day is uniform day for each class.  Cadets are required to 

know uniform wear assignments, and will wear the prescribed uniform accordingly.  The 

MCJROTC uniform will be worn to and from school, and throughout the day while at 

school, on assigned uniform days.  Changing out of uniform for physical education or 

extracurricular activities is permissible.  Unless there are exceptional circumstances, Cadets 

must request permission from the SMI/MI to modify their uniform day prior to the 

scheduled date to wear the uniform in order to receive an excused uniform day and schedule 

a make-up uniform wear date.  Cadets who receive an excused uniform day will make-up 

the uniform day during the same week of the excused uniform day.  Exceptions to a cadet’s 

weekly uniform day will be handled on a case-by-case basis.  Cadets are normally inspected 

in their uniform on uniform day, and since this is a graded event, if a cadet fails to make-up 

the uniform day during the same week, he/she will receive uniform/inspection grades of 

zero.  Three uniform grades of zero during a marking period may result in the failure of 

the MCJROTC Leadership Education class for the marking period. 
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6-5. UNIFORM WEAR.  The MCJROTC uniform will only be worn during the times 

prescribed by the SMI/MI.  The uniform will NOT be worn under circumstances which will 

subject it to unnecessary soiling, damage, or undue wear.  Permission to wear the 

MCJROTC uniform outside of the scheduled uniform day or other MCJROTC scheduled 

extracurricular event must be obtained from the SMI/MI.  

 

6-6. UNIFORM INSPECTION.  Cadets are required to wear the prescribed uniform one day per 

week.  On that day, cadets will normally be inspected in uniform as part of their military 

proficiency grade.  See APPENDIX D for a sample uniform inspection checklist.   

 

6-7. UNIFORM ITEMS.  The MCJROTC uniform will consist only of those uniform items 

issued by the MCJROTC staff.  No unauthorized items will be worn with or attached to the 

issued uniform.  Conversely, uniform items will NOT be worn with civilian attire at any 

time.   

 

6-8. UNIFORM TYPES.  The type of uniform worn by cadets will be designated by the SMI/MI 

in accordance with availability of uniforms.   Accordingly, the type of uniform issued to a 

cadet will normally be determined by his or her year in the program.  Except for 

Drill/Ceremonial team members, LE-I cadets will only be issued the utility uniform.  LE-II 

through LE-IV cadets will normally be issued the utility uniform and/or the seasonal service 

uniform.  Uniform types include:   

 

a.  Blue Dress “Bravo” Blue trousers or skirt with blue coat, ribbons only. 

 

b. Blue Dress “Charlie” Blue trousers or skirt with khaki long sleeve shirt and tie. 

 

c. Blue Dress “Delta”  Blue trousers or skirt with khaki short sleeve shirt. 

 

d. Service “Alpha”  Green trousers or skirt with green coat and long sleeve shirt. 

 

e. Service “Bravo”  Green trousers or skirt with khaki long sleeve shirt and tie. 

 

f. Service “Charlie”  Green trousers or skirt with khaki short sleeve shirt. 

 

g. Utility Uniform  Camouflage blouse and trousers. 

 

h. Physical Training (PT) Unit PT shirt, appropriate shorts, and tennis shoes.  

 

6-9. GUIDELINES FOR WEARING THE MCJROTC UNIFORM 

 
a. Your appearance while in uniform is expected to be impeccable. 
 
b. Your conduct while in uniform is expected to be beyond reproach.   
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c. The uniform will be worn to and from school, and throughout the day while at school, on 

assigned uniform days.  

 

d. Covers will not be worn indoors, unless under arms. 

 

e. Covers will be worn outdoors at all times.  

 

f. Grooming standards will be strictly adhered to.  

 

g. Shoes, boots, and brass will be highly polished.  

 

h. All buttons will be buttoned.  

 

i. Hands will be kept out of pockets.  

 

j. Uniform items will NOT be worn with civilian attire at any time. 

 

k. Unauthorized (civilian) items will not be worn with, or attached to, the uniform.   

  

l. Field scares (neckties) for male cadets will be worn with the issued tie bar.  

  

m. Male cadets will not carry an umbrella while in uniform; female cadets may carry an 

umbrella while in uniform.  

 

n. Gum will not be chewed while in uniform.  

 

o. There will be no smoking while in uniform.  

 

p. There will be no “horseplay” while in uniform.  

 

q. Public displays of affection while in uniform are prohibited.   

 

6-10. UNIFORM FITTING.  Cadet uniforms will be fitted to per the latest edition of MCO 

P1020.34 (Marine Corps Uniform Regulations).   

 

6-11. UNIFORM ALTERATIONS.  For the Dress Blue and Service uniforms, alterations and 

repairs required to insure a proper fit will be done at Marine Corps expense at a designated 

tailor prior to final issue of the uniform.  Cadets are not permitted to alter the uniform or to 

make major repairs to it.  Hemming of men’s trousers or women’s slacks/skirts by cadets is 

not permitted unless authorized by the SMI/MI.  

 

6-12. UNIFORM LAUNDERING.  All laundering, dry cleaning, pressing, and button replacement 

are the cadet’s responsibilities while the uniform is in his or her possession.   

 

a. All Dress/Service uniforms must be dry cleaned.  Do not wash them at home! 
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b. The camouflage utility uniform (and cotton T-shirts) may be washed at home in warm or 

cold water. 

   

 

6-13. UNIFORM SERVICEABILITY AND ACCOUNTABILITY 

 

a. Cadets are responsible for the accountability, serviceability, and care of their uniforms. 

 

b. Unserviceable uniforms and uniform parts can be exchanged for serviceable uniforms.  

Request an appointment from the SMI/MI to exchange the item during class.  

 

c. Replacement of lost, stolen, or damaged uniforms is the financial responsibility of the cadet.   

 

d. All uniform items should be kept in a secure location when not in use. Do NOT leave 

uniform items unsecured in lockers or cars. 

 

6-14. UNIFORM MEASUREMENT AND WEAR LOCATION 

 

a. Belt Lengths 

 

(1)  Web Belt - between 2 and 4 inches past the buckle. 

        

            (2)  Cloth Belt - between 2 ¾ and 3 ¾ inches past the buckle. 

 

b. Military Alignment - shirt edge, belt buckle and fly of trousers are all in a straight 

vertical line. 

 

c. Tie Clasp - centered between the 3
rd

 and 4
th

 button on the long sleeve shirt. 

 

d. Trouser Length - bottom of the trousers fall ¼” above or below the welt where the heel 

and sole of the shoe joins. 

 

e. Skirt Length - approximates the knee, not to exceed 1 inch above or below the center of 

the knee. 

 

f. Cover - never worn indoors, unless under arms.   

 

g. Marine Corps Emblem - on the cover, the wings of the emblem are placed parallel to the 

deck, and the anchor is pointed forward.  On the Service “Alpha” and Dress Blue 

uniform, the left and right collar emblems are worn parallel to the deck with anchors 

pointed inboard. 

 

h. Enlisted Insignia of Grade - worn ½ inch from the collar edge and centered on the collar. 
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i. Officer Insignia of Grade - worn 1 inch from the collar edge on the centerline of the collar.  

 

j. Rank Insignia, Medals, Ribbons and Badges - rank insignia, medals, ribbons and badges 

are integral parts of the MCJROTC cadet’s uniform.  Therefore, these items must be 

worn with great care. 

 

6-15. RANK INSIGNIA.  Only the rank insignia designated for cadets by the MCJROTC program 

will be worn (SEE APPENDIX B).  

 

a. Cadet officers will wear their rank insignia centered on the shoulder strap of their blue 

coat and all weather coats.  On khaki and utility shirts, the small rank insignia will be 

worn centered between the top and bottom edges of the collar, one inch from the front 

edge. 

 

b. Enlisted rank insignia will be worn on khaki shirts and utility shirt collars with the point 

of the chevron up, bisecting the angle of the collar, bottom edge ½ inch from the collar 

edge. 

 

  

Ribbons 
Medals 

Badges 

Nametag 

Ribbons 

  



UNITED STATES MARINE CORPS 

JUNIOR RESERVE OFFICERS’ TRAINING CORPS 

 

 

 

 

28 

 

c. Medals.  Authorized medals will be worn on the blue coat when prescribed in the 

training schedule.  They will be worn over the left breast pocket, midway between the 

first and second buttons.  When wearing medals, ribbons for which there are no medals 

will be worn 1/8” above and centered over the right breast pocket.   

 

d. Ribbons.  When worn, ribbons will be worn 1/8” above and centered over the left breast 

pocket of the khaki shirt or blue coat.  When worn with the marksmanship badge, 

ribbons will be 1/8” above the badge. 

 

e. Badges.  Cadets wearing authorized badges will wear them 1/8” above and centered over 

the left breast pocket of the khaki shirt and blue coat. 

 

6-16. GROOMING REGULATIONS 

 

a. Male Cadets 

 

(1)  While in uniform, the face will be clean shaven except for mustaches that are neatly 

trimmed in accordance with Marine Corps Uniform Regulations (see diagram below).      

   

      (2)  Hair will be tapered in the back with sideburns no longer than the orifice of the ear, 

and neatly trimmed.  Hair will be evenly graduated from zero in length at the lower hairline 

to a maximum of three inches on top of the head, and not to exceed 1 ¼ inches in bulk 

regardless of the length.  Hair will not fall over the ears or eyebrows and the hair on top will 

not interfere with normal wear of the military cover (see diagram below).  

     

  

                     
 

(3)  Sideburns will not exceed below the opening of the orifice of the ear.  The length of the 

sideburns will not exceed 1/8 inch when fully extended (see diagram below).  
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(4)  No articles such as pencils, pens, watch chains, pins, jewelry, handkerchiefs, or combs 

will be exposed when wearing the uniform.  

 

(5)  No facial makeup is authorized. 

    

(6)  Sunglasses may not be worn in uniform while indoors.  Inconspicuous sunglasses may 

be worn outdoors while in uniform if not in formation.  Sunglasses may only be worn in 

formation if prescribed by medical authority.  Chains or ribbons will not be attached to 

eye/sunglasses.  

  

(7)  No earrings, or jewelry that pierces the nose, lips, tongue, or eyebrow, are authorized 

while in uniform or while in the MCJROTC classroom. 

     

(8)  Inconspicuous wrist watches, watch bands, and rings are permitted with the uniform.  A 

maximum of two inconspicuous rings may be worn, except for inspections, when only 

one ring may be worn.  Bracelets are not permitted. 

 

b.   Female Cadets 

 

 (1)  The hairstyle of female cadets when in uniform will be pinned and arranged so that 

it will not fall below the collar of the uniform being worn.  Hair will also not be worn in 

such a way that the uniform cover cannot be worn properly. 

 

(2)  Inconspicuous barrettes, pins, combs, hair nets, or scrunches will not be worn while 

in uniform.  Hair ribbons and other hair ornaments will not be worn. 

 

(3)  Small, gold or silver polished earrings, ball or round stud type, may be worn with all 

uniforms except the utility uniform.  Earrings must not exceed ¼ inch in diameter. Only 

one earring per ear is authorized. Earrings may not be worn while participating in 

parades or ceremonies.  

 

(4)  Jewelry that pierces the nose, lips, tongue, or eyebrow, is not authorized while in 

uniform or while in the MCJROTC classroom.       

 

(5)  Cosmetics will be applied conservatively.  Exaggerated cosmetic styles are 

inappropriate with uniforms and will not be worn.  Lipstick and colored nail polish worn 

with the uniform will harmonize with the person’s complexion tone and uniform color.  

Extreme shades of lipstick, such as lavender, white, black, or brown, will not be worn.  
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(6) No articles such as pencils, pens, watch chains, pins, jewelry, handkerchiefs, or 

combs will be exposed when wearing the uniform. 

  

(7)  Inconspicuous wrist watches watch bands, and rings are permitted with the uniform.  

A maximum of two inconspicuous rings may be worn, except for inspections, when only 

one ring may be worn.  Bracelets are not permitted. 

 

(8) Sunglasses may not be worn in uniform while indoors.  Inconspicuous sunglasses 

may be worn outdoors while in uniform if not in formation.  Sunglasses may only be 

worn in formation if prescribed by medical authority.  Chains or ribbons will not be 

attached to eye/sunglasses.  
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CHAPTER SEVEN 

 

CADET CONDUCT 

 

7-1. SCHOOL CITIZENSHIP.  MCJROTC cadets are high school students who are fully 

expected to conduct themselves in accordance with all school rules and regulations.  Any 

cadet failing to consistently maintain proper standards of conduct and citizenship may be 

disenrolled from the MCJROTC program.   

 

7-2. CORE VALUES.  Our MCJROTC core values will mirror those of the U.S. Marine Corps 

honor, courage, and commitment.     

 

a.   Honor – integrity, responsibility, and accountability.  

 

  b.   Courage – do the right thing, for the right reason, no matter the circumstance.   

  

c. Commitment – devotion to my fellow cadets, the MCJROTC program, and my school. 

 

7-3. CADET CONDUCT.  As members of the MCJROTC program, cadets are expected to 

adhere to the highest standards of discipline, character, integrity, and conduct.  Accordingly, 

cadets will adhere to the following standards:   

 

a. MCJROTC Cadets will:  

 

(1)  Demonstrate respectful behavior towards the United States and the U.S. flag. 

 

(2)  Display honor, courage, and commitment. 

  

      (3)  Follow all cadet regulations, school regulations, and public laws and regulations. 

 

      (4)  Respect authority.  

 

      (5)  Display the utmost integrity and honor their word.  

 

      (6)  Do the right thing.  

 

      (7)  Treat others with dignity and respect.  

 

      (8)  Respect public and private property.  

 

      (9)  Demonstrate attention to duty, attention to detail, and moral courage.  

 

      (10)  Set the example, display a positive attitude, and exert positive peer pressure. 

  

 



UNITED STATES MARINE CORPS 

JUNIOR RESERVE OFFICERS’ TRAINING CORPS 

 

 

 

 

32 

      (11)  Use appropriate language.  

 

      (12)  Strive to continuously improve themselves.  

 

      (13)  Take care of each other.  

 

      (14)  Demonstrate initiative (do things without being told to do so).  

 

(15)  Be courteous to their families, their fellow cadets and students, and school faculty.  

 

(16)  Wear their uniforms respectfully and exercise appropriate grooming standards.    

 

(17)  Wear appropriate clothing to class on non-uniform days. 

     

b. MCJROTC Cadets will not:  

 

(1)  Lie, cheat, or steal. 

 

                  (2)  Demonstrate bigotry or discrimination regardless of race, religion, or gender.  

 

                  (3)  Engage in any form of sexual harassment.  

 

                  (4)  Involve themselves in any form of gang participation, activity, or association.   

 

                  (5)  Swear, curse, or make obscene gestures. 

   

                  (6)  Use drugs or alcohol. 

 

                  (7)  Use tobacco products.   
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CHAPTER EIGHT 

 

PROMOTIONS, AWARDS, RIBBONS, AND PERSONAL RECOGNITION 

 

8-1. PROMOTIONS.  All cadet MCJROTC promotions must be approved by the SMI/MI once 

the following requirements for each rank are met:   

 

a.  Private First Class (PFC).  Candidates for PFC will request advancement, be 

recommended by their Platoon Sergeant/Platoon Commander, and meet the following 

requirements:  

 

     (1)  Maintain at least a “C” average in MCJROTC.  

 

     (2)  Know and consistently comply with unit grooming standards. 

 

     (3)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook.   

 

     (4)  Be able to repeat from memory, either orally or in writing, the following:  

 

- the cadet pledge 

- all stanzas of the Marines’ Hymn 

- the birthday of the U.S. Marine Corps 

- the birthplace of the Marine Corps 

- the U.S. Marine Corps motto and its meaning 

- the full name and rank of the SMI and MI 

- the Marine Corps colors 

 

b. Lance Corporal (LCPL).  Candidates for LCPL will request advancement, be 

recommended by their Platoon Sergeant/Platoon Commander, and meet the following 

requirements:  

 

     (1)  Maintain at least a “C” average in MCJROTC.  

 

     (2)  Know and consistently comply with unit grooming standards. 

 

(3)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook. 

 

(4)  Have had sufficient observation time as a PFC (as determined by the SMI/MI). 

 

     (5)  Be able to repeat from memory, either orally or in writing, the following: 

  

   -  the description of each part of the Marine Corps emblem, and their 

      meanings 
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   -  three objectives of the MCJROTC program 

   -  all of the MCJROTC enlisted and officer ranks 

   -  the U.S. Marine Corps mascot 

-  the name and rank of the current Commandant of the Marine Corps 

-  the name and rank of the current Sergeant Major of the Marine Corps   

   -  the full name of the Principal of Gar-Field Senior High School  

   -  the Marine Corps core values 

   -  two common nicknames for Marines 

 

c. Corporal (CPL).  Candidates for CPL will request advancement, be recommended by 

their Platoon Sergeant/Platoon Commander, and meet the following requirements:  

 

     (1)  Maintain at least a “B” average in MCJROTC.  

 

     (2)  Know and consistently comply with unit grooming standards. 

 

(3)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook. 

 

(4) Have had sufficient observation time as a LCPL (as determined by the SMI/MI). 

 

     (5)  Continuously demonstrated maturity, dependability, integrity, and leadership.  

 

     (6)  Be proficient in close order drill without arms.  

 

(7)  Under supervision of the SMI/MI, be able to lead a cadet squad in close order drill 

and/or physical training.  

 

     (8)  Be able to maintain minimal standards of execution of unit physical training.  

 

     (9)  Be able to repeat from memory, either orally or in writing, the following: 

  

-  all members of the chain of command (beginning with the President) 

   -  the leadership traits and principles 

-  all of the active duty Marine Corps officer and enlisted ranks 

-  the name and rank of the first Commandant of the Marine Corps  

-  the name of the most famous Marine in history 

-  the rank and name of the first Marine recruiter 

-  the name of the first Women Marine  

 

d. Sergeant (SGT).  Candidates for SGT will request advancement, be recommended by 

their Platoon Sergeant/Platoon Commander, and meet the following requirements:  
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(1) Must be at least an LE-II. 

 

     (2)  Maintain at least a “B” average in MCJROTC.  

 

     (3)  Know and consistently comply with unit grooming standards. 

 

(4)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook. 

 

 (5) Have had sufficient observation time as a CPL (as determined by the SMI/MI). 

 

     (6)  Continuously demonstrated maturity, dependability, integrity, and leadership.  

 

     (7)  Be proficient in close order drill with or without arms.  

 

 (8)  Under supervision of the SMI/MI, be able to lead a cadet platoon in close order drill 

and/or physical training.  

 

     (9)  Be able to maintain minimal standards of execution of unit physical training. 

 

     (10) Completed all online courses with JROTCDL 

 

(11)  Be able to repeat from memory, either orally or in writing, the following: 

  

-  all of the objectives of the MCJROTC program   

-  the rank and name of the thirteenth Commandant of the Marine Corps, 

   and explain his contribution to the Corps 

-  the name of the Commandant of the Marine Corps with the longest term 

    in office, and the total number of years of his term 

-  the official residence of the Commandant of the Marine Corps 

-  the name of four famous battles in Marine Corps history 

 

e. Staff Sergeant (SSGT).  Candidates for SSGT will request advancement, be 

recommended by their Platoon Sergeant/Platoon Commander, and meet the following 

requirements:  

 

 (1) Must be at least an LE-II. 

 

     (2)  Maintain at least a “B” average in MCJROTC.  

 

     (3)  Know and consistently comply with unit grooming standards. 
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(4)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook. 

 

(5) Have had sufficient observation time as a SGT (as determined by the SMI/MI). 

 

     (6)  Continuously demonstrated maturity, dependability, integrity, and leadership.  

 

     (7)  Be proficient in close order drill with or without arms.  

 

 (8)  Under supervision of the SMI/MI, be able to lead a cadet platoon in close order drill 

and/or physical training. 

 

     (9)  Execute the raising of the national and state colors properly.  

 

           (10)  Be able to perform as a cadet Platoon Sergeant, as required. 

 

     (11)  Be able to maintain minimal standards of execution of unit physical training. 

 

     (12) Completed all online courses with JROTCDL  

 

(13)  Be able to repeat from memory, either orally or in writing, the following: 

  

-  the definitions of the nautical terms outlined in this handbook 

-  the mission of the Marine Corps 

-  the purpose of close order drill   

   -  six of the eleven general orders 

 

                 (14)  Write a 200 word essay on leadership. 

 

f. Gunnery Sergeant (GYSGT).  Candidates for GYSGT will request advancement, be 

recommended by their Platoon Sergeant/Platoon Commander, and meet the following 

requirements:  

 

     (1)  Must be at least an LE-II. 

 

     (2)  Maintain at least a “B” average in MCJROTC.  

 

     (3)  Know and consistently comply with unit grooming standards. 

 

(4)  Habitually observe proper military customs and render proper military courtesies per 

the information contained within this handbook. 

 

(5) Have had sufficient observation time as a SSGT (as determined by the SMI/MI). 

 

     (6)  Continuously demonstrated maturity, dependability, integrity, and leadership.  
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     (7)  Be proficient in close order drill with or without arms.  

 

 (8)  Under supervision of the SMI/MI, be able to lead a cadet platoon in close order drill 

and/or physical training. 

 

     (9)  Supervise the raising of the national and state colors properly.  

 

     (10)  Be able to perform as a cadet Platoon Commander, as required. 

 

     (11)  Be able to maintain minimal standards of execution of unit physical training. 

 

     (12) Completed all online courses with JROTCDL  

 

(13)  Accomplish the following:  

  

     -  submit a 200 word essay on a leadership topic chosen by the SMI/MI 

     -  provide a five minute oral presentation on a topic chosen by the SMI/MI 

 

8-2. MERITORIOUS PROMOTIONS.  On a case-by-case basis, the SMI/MI may give 

meritorious promotion to a cadet for exemplary performance above and beyond the call of 

duty, especially as it pertains to extracurricular activities, without consideration of the above 

requirements.  The Cadet Staff may also nominate exemplary cadets for consideration for 

meritorious promotions to the SMI/MI.  Pertinent justification for the nomination is 

required.  

 

8-3. REDUCTIONS.  Administrative reductions in rank may occur at the discretion of the 

SMI/MI when cadets fail to maintain any of the following: academic standards, an adequate 

level of military proficiency or leadership skill, and established standards of conduct, to 

include uniform wear regulations.  

    

8-4. AWARDS.  The following awards may be given to Ruskin/Hickman Mills High School 

MCJROTC cadets from outside agencies:   

 

a. Legion of Valor Ribbon.  Awarded to one senior cadet per District who has a MCJROTC 

class standing in the top 25% of their class, has a school academic class standing in the top 

25%, and has most demonstrated exemplary military leadership.  Worn with the Bronze 

Cross device.  

 

b. Marine Corps Reserve Officers’ Association Ribbon.  Authorized for those cadets whose 

unit received recognition by placing either first, second, or third in competition for the 

outstanding MCJROTC unit.  

 

c. American Legion Award for Scholastic Excellence Ribbon.  Awarded to one cadet per 

school year who has an academic average earned on all courses other than MCJROTC in 
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the top 10% of the class and have grades in all MCJROTC subjects within the top 25%.  

Must have demonstrated qualities of leadership and actively participated in related 

student activities.  Worn with Scholastic Excellence Device. 

 

d. American Legion Award for Military Excellence Ribbon.  Awarded to one cadet per 

school per year who has grades in all MCJROTC subjects within the top 25% and has 

demonstrated outstanding qualities in military leadership, discipline, character, and 

citizenship.  Worn with Military Excellence Device.  

 

e. Sons of the American Revolution Ribbon.  Awarded to a junior cadet who has exhibited 

the highest standards of leadership, soldierly bearing, and excellence.  

 

f. Daughters of the American Revolution Ribbon.  Presented to graduating cadet who is in 

the upper 25% of the graduating class in all subjects.  Also, cadet must have 

demonstrated qualities of dependability and good character, military discipline, 

leadership ability, and understand the importance of JROTC.  

 

g. Military Order of World Wars Ribbon.  Presented to an outstanding first year cadet who 

excels in both military and scholastic activities, be in good standing in all military and 

scholastic courses, have indicated a desire to serve the United States in some capacity, 

and have committed to continue MCJROTC.  

 

h. Military Officers Association of American Ribbon.  Presented to cadet for outstanding 

academic achievement.  The cadet must be in the top 10% of the class, have an “A” 

average in MCJROTC subjects, hold an officers billet in the unit, and be in the junior 

year of high school.  

 

i. Veterans of Foreign Wars Ribbon.  Presented to cadets who possess individual 

characteristics contributing to leadership both in and out of uniform.  A minimum grade 

of “B” in MCJROTC, and a “C” in overall school academics.  The cadet must be active 

in at least one other extracurricular activity or club, and may not be a former recipient of 

the award.  

 

j. Daedalian Ribbon.  Presented to junior cadet who has demonstrated an understanding 

and appreciation of patriotism, love of country, and service to the nation.  Cadet must 

also show a desire and potential to pursue a military career, ranked in upper 10% of the 

MCJROTC junior class, and 20% of the school’s junior class.  

 

k. Women Marines Association Ribbon.  Presented annually to one second year cadet who 

has a satisfactory record of academic accomplishment and citizenship and has the 

highest leadership education grade in the unit.  

 

l. National Sojourners Ribbon.  Presented annually to sophomore or junior cadet, who is 

enrolled for the next year, is in the op 25% of class, and has encouraged and 

demonstrated ideals of Americanism.  
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8-5. RIBBONS.  The following ribbons may be presented to Ruskin/Hickman Mills High School 

MCJROTC cadets by the MCJROTC instructional staff:  

 

a. Outstanding Cadet Ribbon – presented annually to the cadet who demonstrates a 

consistent superior performance in facets of the Leadership Education course, academic 

achievement in the top 25% of class in all academic subjects, and displays exceptional 

qualities of leadership. 

  

b. Student Leadership Ribbon – presented to cadets who hold an elected office in the 

student body of the school.  

 

c. Officer Leadership Ribbon – presented annually to that cadet officer who has 

demonstrated exceptional leadership qualities, discipline, character, military bearing, and 

military proficiency.   

 

d. NCO Leadership Ribbon – presented annually to that cadet NCO who has demonstrated 

exceptional leadership qualities, discipline, character, military bearing, and military 

proficiency.   

 

e. Civic Service Ribbon – used to recognize outstanding community service or noteworthy 

unit participation performed by a cadet.  

 

f. Best Drill Cadet Ribbon – presented annually to the cadet(s) who demonstrate superior 

performance in comparison with other cadets in the following categories: manual of 

arms in position, manual of arms while marching, and military bearing and appearance.  

 

g. Distinguished Scholastic Achievement Ribbon – awarded annually to cadet(s) who have 

maintained an “A” average in academic subjects to include MCJROTC Leadership 

Education and/or be in the top 10% of the class.   

 

h. Arts and Academics Ribbon – presented to any cadet who participates in interscholastic 

competition pertaining to academics or the arts.  

 

i. Distinguished Military Training Ribbon – presented annually to the cadet who 

demonstrates superior performance in the academic phase of the MCJROTC curriculum 

and outstanding proficiency and achievement in all other facets of the MCJROTC 

program.  

 

j. Physical Achievement Ribbon – awarded to any cadet who scores 250 or more points on 

the National Youth Physical Fitness Program test sponsored by the Marine Crops 

League.  

 

k. Athletic Participation Ribbon – presented to cadets who participate in interscholastic 

athletics.  
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l. Longevity/Fidelity Ribbon – presented to those cadets who have successfully 

participated in the MCJROTC program for 2 years and have met all the requirements of 

Leadership Education I and Leadership Education II.  

 

m. Distinguished Conduct Ribbon – presented to any cadet whose conduct and demeanor 

are worthy of special recognition.  

 

n. Best Drill Squad Ribbon – presented annually to those cadets comprising the best drill 

squad as determined through competition with other drill squads in the unit, to be 

superior in the following categories: manual of arms in position, manual of arms while 

marching, military bearing and appearance.  

 

o. Color Guard Ribbon – awarded to those cadets who distinguished themselves as 

members of the unit’s color guard.  

 

p. Drill Team Ribbon – presented annually to those cadets who comprise the unit drill team 

in drill competition. Worn with the Drill Team bar device. 

 

q. Orienteering Ribbon – presented to cadets who successfully participate in required 

orienteering training and practical application.  

  

r.   Recruiting Ribbon – presented either to cadets who participate in recruiting visits and 

activities with the middle schools during the school year, or to cadets who get another 

Ruskin/Hickman Mills High School Student to sign-up for the MCJROTC program for 

the following school year. 

 

s.   Senior Leadership Course Ribbon – presented to cadets for successful completion of the 

MCJROTC sponsored Senior Leadership Course.  

  

8-6. LETTERS OF RECOMMENDATION.  Upon cadet request, Letters of Recommendation 

may be prepared for those cadets who have contributed significantly to the success and 

enhancement of the MCJROTC program as demonstrated by their leadership in the program.  

 

8-7. CERTIFICATES OF COMMENDATION.  These certificates may be awarded to those 

cadets who contribute significantly to the success and enhancement of the program as 

demonstrated by their participation in the MCJROTC program, community service events, 

and program related extra curricular activities. 
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CHAPTER NINE 

 

EXTRACURRICULAR ACTIVITIES 

 

9-1. COLOR GUARD/HONOR GUARD.  A MCJROTC Color Guard/Honor Guard will support 

many Ruskin/Hickman Mills High School athletic events, extracurricular activities, and 

special events throughout the school year.  Since the Color Guard/Honor Guard performs at 

many high visibility events, only cadet volunteers who display the motivation, military 

bearing, and moral character needed to excel will be accepted to train as a unit Color 

Guard/Honor Guard member.  Since Color Guard/Honor Guard practice and Color 

Guard/Honor Guard activities are often held after normal school hours, only cadets who are 

available after school should volunteer for the Color Guard/Honor Guard.     

 

9-2. DRILL TEAM.  There are numerous opportunities for Drill Competitions among JROTC 

units.  In past years, Ruskin/Hickman Mills High School MCJROTC Drill Team has 

participated in such competitions.  A MCJROTC Drill Team will be organized during the 

school year.  Only cadet volunteers who display the motivation, military bearing, and moral 

character needed to excel will be accepted as a Drill Team member.  Since Drill Team 

practice and competitions occur after normal school hours, only cadets who are available 

after school should volunteer for participation on the Drill Team.   

 

9-3. RAIDER TEAM.  The MCJROTC Raider Team is a team of cadets who participate in 

physical training workouts and competitions.  Cadets who participate as members of the 

Raider Team will complete rigorous physical training, and therefore they must have a school 

physical on file in order to participate.  Since Raider Team practice and competitions occur 

after normal school hours, only cadets who are available after school should volunteer for 

participation on the Raider Team.     

    

9-4. COMMUNITY SERVICE PROJECTS.  The MCJROTC unit will have opportunities 

throughout the year to participate in community service projects.  Participation in 

Community Service projects not only benefits the local community, Ruskin/Hickman Mills 

High School, and the MCJROTC unit, it also serves to strengthen the leadership skill, 

character, and personal growth of individual MCJROTC cadets.     

 

9-5. FUNDRAISING.  The MCJROTC unit will have opportunities throughout the year to 

participate in fundraising projects.  Fundraising projects enhance the MCJROTC unit’s 

ability to participate in other extracurricular activities, to include orientation trips and 

summer camps.  Also, fundraising allows the MCJROTC cadets to explore creative ways to 

promote MCJROTC at Gar-Field Senior High School.   

 

9-6. SUMMER CAMPS.  Summer camp opportunities are sometimes available for highly 

motivated JROTC cadets, to include participation in the Leadership Education I Orientation 

Program.   
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9-7. ORIENTATION/TRAINING/FIELD TRIPS.  The Ruskin/Hickman Mills High School 

MCJROTC unit seeks opportunities to take MCJROTC cadets to local Department of 

Defense installations when possible to give the cadets an orientation of life in the military.  

Additionally, if available, the MCJROTC unit also seeks opportunities to participate in other 

training opportunities, to include marksmanship orientation and orienteering practical 

application.    

 

9-8,      SENIOR LEADERSHIP COURSE (SLC).  SLC is a summer leadership camp sponsored by 

the Marine Corps JROTC program.  This camp is designed for LE-IV and LE-III cadets who 

are scheduled for assignment to leadership billets within the Corps of Cadets for the 

following school year.  SLC is a highly competitive and physically demanding program, and 

should only be attended by cadets truly ready for a challenge.   
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APPENDIX A 

 

CADET PROCESSING FORMS 

 

This packet includes information and forms that require action on your part and your parent’s or 

guardian’s part.  Take them home, complete each of them, and return them intact.  Please do not 

separate the forms in the packet.  Please also ensure that you double check the instructions for each 

form.  All of these forms must be returned within the first two weeks of school.  

Take the following specific action for each form indicated below: 

 

I.  FORM #1 - APPLICATION AND AGREEMENT.  Read the form, and fill-in your name in the 

appropriate space on top of the form.  Both you and your parent or guardian must sign and date the 

appropriate spaces on Part II of the form.  Your parent or guardian is asked to fill-in the appropriate 

blanks, then sign and date Part III.   

 

II.  FORM #2 – UNIFORM POLICY.  Read and understand the policy.  Your parent or guardian 

must complete the Parental/Guardian Consent, and sign and date the form.  

 

III.  FORM #3 – EMERGENCY DATA INFORMATION.  Your parent or guardian is asked to 

provide the necessary information.  This form must be accurate and printed neatly!  If changes 

occur later in the school year, you must ensure they are annotated correctly.  This information is 

CONFIDENTIAL and will only be used in the event of an emergency.  Your parent or guardian 

must sign and date the consent portion of the form.  

 

IV.  FORM #4 – GOVERNMENT COMPUTER USER AGREEMENT.  You are asked to read the 

regulations for use of government computers within the MCJROTC classroom.  You are then asked to 

sign, date, and print your name clearly on the bottom of the form acknowledging that you have read, 

understand, and will comply with these regulations.  

 

V. FORM #5- SPORTS PHYSICAL FORM.  Attach a copy of your current sports physical form 

with the school’s nurse signature.  Form on website. 

 

VI. FORM#6- EMAIL REQUEST FORM. It is more important than ever for parents to maintain a 

current email address with us. If your emails address changes, provide an updated address as soon 

as possible. Parents do have the opportunity to opt out of email communication. However it is 

important to note that those who opt out will not receive emails from us. 

 

VII. FORM#7- PARENTAL CONSENT FOR MARKSMANSHIP TRAINING FORM 

 

VII. FORM#8- MEDIA RELEASE FORM 

 

 

 

A-1 
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FORM #1 

 

APPLICATION AND AGREEMENT FOR ENROLLMENT IN THE MARINE CORPS 

JUNIOR RESERVE OFFICERS’ TRAINING CORPS PROGRAM 

 
INTRODUCTION.  The MCJROTC program is a four year, four levels, one credit per year elective offered at Hickman Mills Junior High 

School.  It is a unique course of instruction because the Marine Corps has established certain enrollment requirements that must be met 
before academic credit is awarded.  This agreement serves to communicate general guidelines concerning requirements and encourages a 
commitment to develop self-discipline and responsibility for personal actions.  

 
It is understood that participation in the MCJROTC program does not commit or obligate any student to military service.  It does not 
guarantee special consideration if a student chooses to enter military service.  However, a cadet who successfully completes two or more 
years in the MCJROTC program does qualify for advanced rank upon enlistment in the military.   
 

APPLICATION  

 

I, (Cadet’s printed name) ______________________________________, hereby apply for enrollment 

in the MCJROTC program at Ruskin/Hickman Mills High School.  

 

PART ONE:  AGREEMENT 

 

1.  Upon acceptance of this application and the fulfillment of the conditions on the part of the cadet, the 

Marine Corps agrees to: 

 

a. Provide instructional materials on a recoverable basis. 

 

b. Issue a regulation uniform to each cadet on a recoverable basis.  

 

c. Provide instruction in support of the MCJROTC curriculum.  

 

PART TWO:  PARENT/GUARDIAN AGREEMENT 
 

1.  In order to maintain the high standards of courtesy, moral conduct, and personal appearance required 

by Public Law 88-647 and contained in the contractual agreement between the U.S. Marine Corps and 

the Hickman Mills Schools Board of Education, as a cadet, I understand and agree to:  

 

a. Take proper care of instructional materials provided by the Marine Corps and return them when 

requested to do so.  If instructional materials are lost, damaged, or not returned when asked for, 

I understand that I am responsible for monetary reimbursement of said items to the U.S. Marine 

Corps at the current replacement cost.   

 

b. Wear the regulation Marine Corps uniform properly; wear it one day per week to, from, and  

during the school day; and only on those occasions prescribed by the MCJROTC instructional 

staff.  Refusal to wear the uniform, to wear the uniform improperly, or the improper use of the 

uniform may result in cadet removal from the MCJROTC program.  Removal from the program 

will result in a failing grade for the course.  

  



UNITED STATES MARINE CORPS 

JUNIOR RESERVE OFFICERS’ TRAINING CORPS 

 

 

 

 

45 

c. Maintain the uniform issued to me in a clean, properly fitted and repaired manner, and to turn in 

the complete uniform upon demand by members of the MCJROTC instructional staff.   

 

d. Comply with the male or female haircut and other personal grooming standards established by 

the U. S. Marine Corps and outlined in the Cadet Handbook.  

 

e. Meet the established standards of attitude, behavior, and courtesy that are outlined in the Cadet 

Handbook and in classroom instruction.  Cadets who are suspended from school because of 

their behavior may lose their cadet rank and/or position.  Further disciplinary actions which 

become habitual in nature, or egregious acts, will result in removal from the program.  Cadets 

who are suspended from school for involvement with alcohol, controlled substances (drugs), or 

gang or school related violence may be removed from the program.  

 

f. Maintain an acceptable standard of attendance and academic achievement in the MCJROTC  

program.  An overall “C” or better and no derogatory comments from Hickman Mills Junior 

High School staff is required in order to participate in MCJROTC extracurricular activities.  

 

g. Meet the objectives of the MCJROTC program which are to:  become an informed and 

responsible citizen, strengthen and develop character and leadership abilities, promote 

patriotism, develop habits of self-discipline and personal responsibility, develop and display 

basic military skills, and develop respect for constituted authority wherever it may be found.  

 

h. To respond positively to other cadets who have been appointed to leadership positions in the 

Corps of Cadets.  Cadets in leadership positions are expected to conduct themselves properly 

when in charge of other cadets.  Abuse of cadet authority will not be tolerated and is to be 

reported to the MCJROTC instructional staff. 

 

i. Strive to meet the minimum Youth Physical Fitness Test standards. 

 

j.   To represent the Hickman Mills Junior Senior High School and the MCJROTC unit and 

program with distinction and pride throughout my community, and strive to exceed the 

expectations of my parents, teachers, friends, and neighbors.    

 

 

STUDENT SIGNATURE: _____________________________________ DATE: ________________ 

 

PARENT/GUARDIAN SIGNATURE: ___________________________ DATE: ________________ 
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PART THREE: PARENT/GUARDIAN CONSENT 

 

1.       I, (print your name) _______________________________________, hereby give permission 

for my son/daughter/ward (print child’s name) _________________________________ to enroll in 

the MCJROTC program and will encourage his/her active participation.  I understand that this is a 

unique program of instruction, and that attendance, behavior, and attitude standards exist.  I also 

understand that there is no military service commitment because of participation in the MCJROTC 

program.  I also understand my child or ward will be required to participate in the following 

activities unless deemed incapable due to documented medical condition:  

 

a. Physical fitness program 

 

b. Field Meet  

 

c. Local parades or similar community/civic activities 

 

d. Close order drill (marching)   

 

2.     In addition, all students have the opportunity to participate in numerous school and community 

activities, field trips off the school campus, and physical fitness competitions.  By participating in 

these activities, my child/ward will be representing Ruskin/Hickman Mills High School and the 

MCJROTC program.  

 

3.     As the parent or guardian of the aforementioned child, it is understood that each child in the 

MCJROTC program must be covered by adequate medical insurance.  This insurance should cover 

any and all injuries that may occur on or off the school campus while participating in a MCJROTC 

activity.  

 

PARENT/GUARDIAN SIGNATURE: ________________________________________________  

 

DATE: __________________________________________________________________________ 
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FORM #2 

 

MCJROTC UNIFORM POLICY 

 

1.  A significant part of the MCJROTC program is the wearing of the Marine Corps uniform.  

Before your child becomes a cadet in the MCJROTC program, parents/guardians must read, sign, 

and have this consent form returned to the MCJROTC instructional staff within the first two 

weeks of school. 

 

a. Cadets will be issued a Marine Corps uniform within the first month of school.  Uniforms are 

issued on a recoverable basis to cadets at no cost to the cadet.  Cadets are responsible for the 

care and cleaning of the uniform they are issued.  

 

b. Cadets are required to wear the uniform one day each week, and only when prescribed by the 

MCJROTC instructional staff.  Cadets will wear the uniform to school, during the school 

day, and from school.  

 

c. The wearing of the uniform is a significant part of the cadet’s MCJROTC grade.  Cadets will 

be required to wear their uniform at least one day per week.  The SMI/MI will prescribe 

which day is uniform day for each class.  Cadets are required to know uniform wear 

assignments, and will wear the prescribed uniform accordingly.  The MCJROTC uniform 

will be worn to and from school, and throughout the day while at school, on assigned 

uniform days.  Changing out of uniform for physical education or extracurricular activities is 

permissible.  Unless there are exceptional circumstances, Cadets must request permission 

from the SMI/MI to modify their uniform day prior to the scheduled date to wear the 

uniform in order to receive an excused uniform day and schedule a make-up uniform wear 

date.  Cadets who receive an excused uniform day will make-up the uniform day during the 

same week of the excused uniform day.  Exceptions to a cadet’s weekly uniform day will be 

handled on a case-by-case basis.  Cadets are usually inspected in their uniform on uniform 

day, and since this is a graded event, if a cadet fails to make-up the uniform day during the 

same week, he/she will receive uniform/inspection grades of zero.  Three uniform grades of 

zero during a marking period may result in the failure of the MCJROTC Leadership 

Education class for the marking period.   
 

d. Federal law imposes certain restrictions on the wearing of a military uniform.  Your 

son/daughter or ward will be given detailed instruction on when, where, and how to properly 

wear the MCJROTC uniform.  Unauthorized use of and the improper wearing of the issued 

uniform could result in disenrollment from the MCJROTC program.  

 

e. Cadets will usually be inspected weekly on their assigned uniform day.  They are expected to 

keep the uniform clean, pressed, and in good repair.  Seasonal Service Uniforms and Dress 

Blue Uniforms require dry cleaning while the Utility Uniform and t- shirts may be laundered.  
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f. The MCJROTC instructional staff should be able to fit most cadets without the need for 

major alterations.  The Marine Corps will pay for major alterations to the uniform.  Minor 

alterations such as hemming of trousers and of skirts will be the responsibility of the cadet 

but will not be done without the prior approval of a member of the MCJROTC instructional 

staff.  

 

g. One of the objectives of the MCJROTC program is to develop a sense of personal 

responsibility.  If the issued uniform or parts of it are lost, damaged, or stolen, the cadet 

will be held responsible for the monetary reimbursement to the U.S. Marine Corps of 

all/any items lost/damaged/stolen at the current uniform replacement cost.  

 

2.  FOR YOUR INFORMATION, if we see your cadet for the Tuesday-Thursday instructional 

block, their normal day to wear their uniform is on Tuesday.  If we see your cadet for the Monday-

Wednesday-Friday instructional block, their uniform day will normally be on Wednesday.  

 

3.  As we strive to instill self-discipline and a sense of responsibility in each of our cadets, we 

would appreciate the assistance of parents in getting each cadet to wear their uniform appropriately, 

and in accordance with the above guidelines.   

 

 

PARENT/GUARDIAN CONSENT 

 

I understand that the uniform issued to my child/ward, (please print child’s/ward’s name) 

______________________________________, is the property of the U.S. Marine Corps and is 

issued on a recoverable basis.  I also understand the MCJROTC uniform policy as outlined above.  

I agree to pay for any item of uniform that is lost, stolen, or damaged by my child/ward.  

 

PARENT’S/GUARDIAN’S SIGNATURE: ___________________________________________ 

 

DATE: ________________________________________________________________________ 
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FORM #3 

 

EMERGENCY DATA FORM 

 

PLEASE PRINT ALL INFORMATION 

 

STUDENT’S NAME: ______________________________________________________________ 

STREET ADDRESS: ______________________________________________________________ 

TOWN/CITY: _______________________ STATE: _________ ZIP CODE: ________________ 

HOME PHONE NUMBER: _________________________________________________________ 

CELL/PAGER NUMBER: __________________________________________________________ 

EMAIL: _________________________________________________________________________ 

 

FATHER’S/GUARDIAN’S NAME: __________________________________________________ 

WHERE EMPLOYED: ____________________________________________________________ 

WORK PHONE NUMBER: ________________ CELL/PAGER NUMBER: ________________ 

EMAIL: _________________________________________________________________________ 

 

MOTHER’S/GUARDIAN’S NAME: _________________________________________________ 

WHERE EMPLOYED: ____________________________________________________________ 

WORK PHONE NUMBER: _________________ CELL/PAGER NUMBER:_________________ 

EMAIL: _________________________________________________________________________ 

 

OTHER PERSON(S) WHO MAY BE CONTACTED IN CASE OF AN EMERGENCY: 

 

NAME: ____________________________  RELATIONSHIP: _____________________________ 

PHONE NUMBER: _______________________________________________________________ 

 

NAME: ____________________________ RELATIONSHIP: _____________________________ 

PHONE NUMBER: _______________________________________________________________ 

 

 

PLEASE CHECK ALL THAT APPLY.  DOES THE STUDENT HAVE A HISTORY OF: 

 

(  ) ALLERGIES    (  ) CONVULSIONS 

(  ) KIDNEY DISEASE   (  ) CARDIAC DISEASE 

(  ) PULMONARY PROBLEMS  (  ) EAR PROBLEMS 

(  ) EMOTIONAL PROBLEMS  (  ) CONGENITAL DISORDER 

(  ) MENSTRUAL DISORDER  (  ) NEUROLOGICAL DISORDER 

(  ) MAJOR OPERATIONS    (  ) EXTENDED HOSPITALIZATION 

(  ) OTHER _____________________________________________________________________ 

 

PLEASE EXPLAIN ANY CHECKED ITEM(S): 
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________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

DOES THE STUDENT HAVE ANY OTHER MEDICAL CONDITION THAT THE MCJROTC 

INSTRUCTIONAL STAFF SHOULD BE MADE AWARE OF?  YES / NO 

 

IF YES, PLEASE EXPLAIN:  _______________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 

IS THE STUDENT CURRENTLY TAKING PRESCRIPTON MEDICATION?  YES / NO 

 

IF YES, PLEASE EXPLAIN: 

_________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________ 

 

IS THERE ANY MEDICAL REASON(S) WHY THE STUDENT CANNOT PARTICIPATE IN 

CLOSE ORDER DRILL, PHYSICAL FITNESS, OR OTHER MCJROTC RELATED 

ACTIVITIES?  YES / NO 

 

IF YES, PLEASE EXPLAIN:  ______________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 

 

NAME OF FAMILY DOCTOR/PRIMARY CARE CLINIC: ___________________________ 

PHONE NUMBER: ______________________________________________________________ 

 

MEDICAL INSURANCE COMPANY NAME: _______________________________________ 

POLICY NUMBER: ______________________________________________________________ 

 

 

MY SON/DAUGHTER/WARD IS PHYSICALLY QUALIFIED TO PARTICIPATE IN THE 

MCJROTC PROGRAM.  CIRCLE ONE:  YES  NO 

 

SIGNATURE OF PARENT/GUARDIAN: ___________________________________________ 

  
EMERGENCY AUTHORIZATION: IN THE EVENT I CANNOT BE REACHED IN AN EMERGENCY, I 

HEREBY GIVE PERMISSION TO PHYSICIANS SELECTED BY THE STAFF OF GAR-FIELD SENIOR 

HIGH SCHOOL TO SECURE PROPER TREATMENT FOR THE STUDENT NAMED ABOVE.  

 

SIGNATURE OF PARENT/GUARDIAN: ___________________________________________ 
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FORM #4 

 

REGULATION AND USER AGREEMENT FORM FOR MARINE CORPS JUNIOR 

RESERVE OFFICERS’ TRAINING CORPS (MCJROTC) GOVERNMENT COMPUTER  

 

The Department of Defense, Department of the Navy, and the United States Marine Corps 

provide regulations for the use of government computers and other related information system 

technologies.  In line with these official rules, the following MCJROTC regulations are also 

provided for the use of government computers at MCJROTC units.  District Project Officers and 

Senior Military Instructors at each school will be responsible to assure that all instructors and cadets 

understand and abide by the rules governing the use of the MCJROTC computers.  

 

- All personnel are forbidden to access any pornographic material on MCJROTC computers.  

 

- No personnel will send or receive personal e-mail by way of MCJROTC computers.  

 

- No personnel will use the MCJROTC computers for real time communicating such as chat 

room or instant messenger.  

 

- MCJROTC computers will not be used for shopping or to conduct any other such personal 

ventures.  

 

- Chain letters of any kind will not be forwarded on MCJROTC computers.  

 

Instructors and cadets will sign this MCJROTC Regulation and User Agreement Form prior 

to using the computer for any academic or other related MCJROTC work.  SMI’s will maintain 

current cadet signed Regulations and User Agreement Forms.  Project Officers will maintain current 

SMI/MI signed Regulations and User Agreement Forms.  

 

--------------------------------------------------------------------------------------------------------------------- 

 

I hereby certify that I understand and will comply with the above listed regulations 

pertaining to the use of MCJROTC government computers.  I also understand that failure to comply 

with these regulations may result in my dismissal from the MCJROTC Program.  

 

 

      __________________________________________ 

      Cadet Signature    Date 

 

 

      __________________________________________ 

      Printed Name  
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FORM #6 

EMAIL REQUEST FORM 

 

Dear Parent: 

In an effort to improve student performance, we’ll be piloting an Internet-based system to 

communicate with parents.  It will allow parents to login and view student assignments, 

scores, etc. It will also allow teachers to email parents when we have notable events in class 

(your child does outstanding work, gives good effort, misses an assignment, etc).  Our hope is 

that improved communication with parents will result in greater academic achievement.   

If you would like to participate in this program, please send me an email with the following 

information (or fill out and return this form). 

 

Student 

Name:___________________________________________ Period_______ 

 

Email: ___________________________________________ 

Parent/Guardian #1  

 

Name:___________________________________________ 

Email: ___________________________________________ 

 

Parent/Guardian #2 (if applicable) 

Name: ___________________________________________ 

Email: ___________________________________________ 

 

If you choose to participate, you should receive an email message with login/password.  If you 

have any questions or comments about the communication system or your child’s 

performance, please feel free to contact me. 
 

 

 

Sincerely, 

1stSgt Gray 

Hickman Mills Junior High School 

Phone: (816) 316-7295 

Email: robertg@hickmanmill.com 

mailto:robertg@hickmanmill.com
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FORM#7 

PARENTAL CONSENT FOR MARKSMANSHIP TRAINING FORM 
 

CADET NAME:_____________________________________________________ 

(LAST NAME, FIRST NAME, MI) 

 

I. PERMISSION TO PARTICIPATE IN JROTC 
I give my permission for my child to participate in the JROTC course of instruction. I understand that JROTC includes classroom instruction with 

related study assignments, homework, written exams and performance tests, drill and ceremony training and testing, marksmanship/safety training 

with air rifles, and physical fitness training to include the administration of the President’s Physical Fitness Test and the Marine Corps, Physical 

Fitness Test. I also understand that my child will be required to wear his/her issued cadet uniform, which is a graded event, on prescribed days. I 

further understand that should my child fail to wear the issued uniform as prescribe he/she cannot successfully complete the class. 

 

II. RESPONSIBILITY FOR ISSUED CLOTHING AND EQUIPMENT 

I hereby accept responsibility and pecuniary liability for all U.S. Government clothing and 

equipment that my child will be issued and for which my child assumes responsibility. I understand 

that I will be held fully liable for reimbursement to the U.S. Government for all lost and missing 

items of uniforms and/or equipment, or for damage to uniforms and/or equipment caused by 

negligence or improper cleaning or care. I further understand that all items of uniform and 

equipment are the property of the U.S. Government and are on temporary loan to my child, and that 

said uniform and equipment must be returned upon demand of the Senior Army Instructor, 

withdrawal from the program, or at the end of the school term. 

 

III. PRIVACY ACT OF 1974 
Being aware of the provisions of the 5th USC, Section 522a (Privacy Act of 1974) and in connection with the participation of my child in the JROTC 

program, I hereby authorize the release of any and all records maintained by the Ruskin High School JROTC program, which may contain personal 

information related to my child. To any agency within the Department of Defense having an information requirement. My consent  is effective for the 

period of time my child is associated with the JROTC program. 

 

IV. MARKSMANSHIP TRAINING 

The JROTC Program at Ruskin/Hickman Mills High School will be conducting 

Marksmanship Training with Air Rifles. This training will consist of over 10 hours of 

classroom instruction in the safe use of firearms and the proper and safe use of Air Rifles. At 

the conclusion of the instruction, the cadet will be permitted to fire on the in/outdoor range at 

Ruskin/Hickman Mills High School. The cadet will have the opportunity to qualify and earn a 

marksmanship badge. 

 

PLEASE INITIAL BELOW, YOUR AGREEMENT OR DISAGREEMENT WITH ITEM 

NUMBER IV 

 

_________ My child has my permission to participate in Marksmanship training 

 

_________ My child does not have my permission to participate Marksmanship training 

 

PARENT/GUARDIAN PRINTED NAME: ___________________________ 

 

SIGNATURE OF PARENT/GUARDIAN: ____________________________ DATE: 
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FORM #8 

 

MCJROTC Media Release Form 
 

 

 

 

Dear Parents/Guardians, 

Welcome to the MCJROTC team. Photos are taken during all activities, and many are placed in the 

headquarters website, unit’s website, electronic history and photo album. 

In order to put your son/daughter’s name/picture on the MCJROTC website and/or our 

School website, we need your permission. 

 

Please indicate your approval/denial by completing the section below and returning it to the 

MCJROTC office. 

 

Thank you in advance for your support. 

 

 

Sincerely, 

1stSgt Gray 

 

 

 

Cadet Name (Please Print):__________________________ Date:________________ 

 

I AUTHORIZE my child’s school and MCJROTC headquarters to place my son/daughters photo 

on the headquarters and school MCJROTC website. 

 

Parent Signature: ________________________________________________________ 

********************************************************************** 

 

I DO NOT AUTHORIZE my child’s school and MCJROTC headquarters to place my 

son/daughters photo on the headquarters and school MCJROTC website. 

 

Parent Signature: ________________________________________________________ 
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APPENDIX B 

 

MCJROTC CADET RANK INSIGNIA 

 

 

Title Insignia 

Cadet Private 

PVT 
None 

Cadet Private First Class 
PFC 

 

Cadet Lance Corporal 

LCpl 
 

Cadet Corporal 
Cpl 

 

Cadet Sergeant 
Sgt 

 

Cadet Staff Sergeant 
SSgt 

 

Cadet Gunnery Sergeant 
GySgt 

 

Cadet First Sergeant 
1stSgt 

 

Cadet Sergeant Major 
SgtMaj 

 

 

B-1 
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Title Insignia 

Cadet 2nd Lieutenant 

2LT  

Cadet 1st Lieutenant 
1LT  

Cadet Captain 
CPT  

Cadet Major 
MAJ 

 

Cadet Lieutenant Colonel 
LTCOL 

 

Cadet Colonel 
COL 
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APPENDIX C 

 

U.S. MARINE CORPS RANK INSIGNIA 

 

Enlisted   

  

 
Private E-1 

 
Private First Class E-2 

 
Lance Corporal E-3  

 
Corporal E-4  

 
Sergeant E-5 

 
Staff Sergeant E-6  

 

Gunnery Sergeant E-7  

 

Master Sergeant E-8  

 

First Sergeant E-8 

 

Master Gunnery Sergeant E-9  

 

Sergeant Major E-9  

 

Sergeant Major of the Marine Corps E-9 

 

 

 

C-1 
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Warrant Officer  

  

 
Warrant Officer W-1  

 
Chief Warrant Officer 2 W-2 

 
Chief Warrant Officer 3 W-3 

 
Chief Warrant Officer 4 W-4 

 
Chief Warrant Officer 5 W-5 

  

Officer   

  

 
Second Lieutenant O-1 

 
First Lieutenant O-2  

 
Captain O-3  

 
Major O-4  

 
Lieutenant Colonel O-5 

 
Colonel O-6  

 
Brigadier General O-7 

 
Major General O-8 

 
Lieutenant General O-9  

 
General O-10 
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APPENDIX D  

 

UNIFORM INSPECTION CHECKLIST 

 

  

Cover (12)     Coat/Jacket (10)  

(   )  Dirty - 3     (   )  Dirty - 2 

(   )  Needs pressing - 2   (   )  Needs pressing - 2 

(   )  Irish pennants (up to) - 2   (   )  Irish pennants (up to) - 2 

(   )  Unserviceable - 3    (   )  Unserviceable - 2 

(   )  Improper Fit - 2    (   )  Missing or inappropriate T-shirt - 2 

(   )  Missing - 12     

 

Boots/Shoes (10)    Trousers (Male)/Slacks and Skirts (Female) (12) 

(   )  Dirty - 2     (   )  Dirty - 3      

(   )  Not highly shined - 2   (   )  Needs pressing - 3 

(   )  Need edge dressing - 2   (   )  Irish pennants (up to) - 3 

(   )  Unserviceable - 2    (   )  Unserviceable - 2 

(   )  Irish Pennants (up to) - 2   (   )  Improper fit or improper hem - 1 

 

Belt Khaki/White (10)   Emblems (6) 

(   )  Dirty - 2     (   )  Missing collar emblems/rank insignia - 2 (each) 

(   )  Irish pennants (up to) - 2   (   )  Missing cover emblem – 2  

(   )  Brass buckle not highly shined - 2  

(   )  Improper length - 2     

(   )  Unserviceable - 2    Knowlege (9)   Bearing (6) 

(   )  Missing - 8     (   ) - 3    (   ) - 3    (    ) - 3 (   )  Poor Bearing - 6 

        

Shirt (Male)/Shirtwaist (Female) (12) Ribbons (3) 

(   )  Irish pennants (up to) - 3   (   )  Missing - 1 (each)  

(   )  Unserviceable - 3    (   )  Unserviceable - 1 

(   )  Dirty - 2     (   )  Improper placement on shirt - 1 

(   )  Need pressing - 2     

(   )  Missing or inappropriate T-shirt - 2 

      Field Scarf (Male)/Neck Tab (Female) (4) 

Grooming (6)     (   ) Improper length/size - 1  

(   )  Improper haircut (males)  - 3  (   )  Unserviceable/Dirty - 1 

(   )  Improper hairstyle (females) - 3  (   )  Improper length/size - 1 

(   )  Improper shave (males) - 3  (   )  Missing or wrong tie tack - 1 

(   )  Improper make-up (females) - 3  (   )  Missing - 4 

 

   

  

D-1 
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APPENDIX E  

 

USEFUL CADET INFORMATION 

 

 

 

 

THE JUNIOR ROTC CADET PLEDGE 

 

 

I AM A MARINE CORPS JUNIOR ROTC CADET. 

 

I WILL ALWAYS CONDUCT MYSELF IN A MANNER AS TO BRING CREDIT TO MY 

FAMILY, SCHOOL, CORPS OF CADETS, AND COUNTRY. 

 

I AM THE FUTURE OF THE UNITED STATES OF AMERICA. 

 

I AM LOYAL AND PATRIOTIC. 

 

I DO NOT LIE, CHEAT, OR STEAL, AND I WILL ALWAYS BE ACCOUNTABLE FOR MY 

ACTIONS AND DEEDS. 

 

I WILL ALWAYS PRACTICE GOOD CITIZENSHIP. 

 

I WILL WORK HARD TO IMPROVE MY MIND AND TO STRENGTHEN MY BODY. 

 

I WILL SEEK THE MANTLE OF LEADERSHIP AND STAND PREPARED TO UPHOLD   

THE CONSTITUTION OF THE UNITED STATES. 

 

 

 

 

 

 

 

 

 

 

E-1 
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Marines’ Hymn 

 

From the halls of Montezuma, 

To the shores of Tripoli, 

We will fight our country’s battles 

In the air, on land, and sea. 

First to fight for right and freedom, 

And to keep our honor clean, 

We are proud to claim the title 

Of UNITED STATES MARINES. 

 

Our flag’s unfurl’d to every breeze 

From dawn to setting sun; 

We have fought in every clime and place 

Where we could take a gun. 

In the snow of far off northern lands 

And in sunny tropic scenes, 

You will find us always on the job 

The UNITED STATES MARINES. 

 

Here’s health to you and to our Corps 

Which we are proud to serve;  

In many a strife we’ve fought for life 

And never lost our nerve. 

If the Army and the Navy 

Ever look on Heaven’s scenes, 

They will find the streets are guarded  

By UNITED STATES MARINES. 
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LEADERSHIP PRINCIPLES 

 

1. Be technically and tactically proficient. 

2. Know yourself and seek self-improvement. 

3. Know your people and look out for their welfare. 

4. Keep your people informed. 

5. Set the example. 

6. Insure that the task is understood, supervised, and accomplished. 

7. Train your people as a team. 

8. Make sound and timely decisions. 

9. Develop a sense of responsibility among subordinates. 

10. Employ your command in accordance with its capabilities. 

11. Seek responsibility and take responsibility for your actions. 

 

LEADERSHIP TRAITS 

 

1. Judgment – Using facts to make sound decisions. 

2. Justice – Being impartial and fair. 

3. Decisiveness – Ability to reach sound decisions in a timely manner. 

4. Integrity – Complete truth and honesty. 

5. Dependability – Completing assigned tasks completely.  

6. Tact – The ability to deal with others without causing offense. 

7. Initiative – Seeing what needs to be done and getting it done without being told to. 

8. Endurance – Mental and physical strength. 

9. Bearing – Creating a favorable impression, appearance. 

10. Unselfishness – Placing the welfare of your subordinates ahead of your own. 

11. Courage – Mental quality that recognizes fear of danger and criticism. 

12. Knowledge – Learning information. 

13. Loyalty – Faithfulness to your organization and yourself. 

14. Enthusiasm – Sincere interest in performing your task. 
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GENERAL ORDERS 

 

1. To take charge of this post and all government property in view. 

 

2. To walk my post in a military manner, keeping always on the alert, and observing everything 

that takes place within sight or hearing. 

 

3. To report all violations of orders I am instructed to enforce. 

 

4. To repeat all calls from posts more distant from the guardhouse than my own. 

 

5. To quit my post only when properly relieved. 

 

6. To receive, obey and pass on the sentry who relieves me, all orders from the Commanding 

Officer, Officer of the Day, and Officers and Non-Commissioned officers of the guard only. 

 

7. To talk to no one except in the line of duty. 

 

8. To give the alarm in case of fire or disorder. 

 

9. To call the Corporal of the Guard in any case not covered by instructions. 

 

10. To salute all officers and colors and standards not cased. 

 

11. To be especially watchful at night and during the time for challenging, challenge all persons on  

or near my post, and to allow no one to pass without proper authority. 

 

MISSION OF THE MARINE CORPS 

 

The Marine Corps Shall: 

 

Be organized, trained, and equipped to provide Fleet Marine Forces for service with the U.S. 

Fleet in the seizure or defense of advanced naval bases and for the conduct of such land 

operations essential to the prosecution of a naval campaign. 

 

Provide detachments for service on armed vessels of the U.S. Navy and security 

detachments for the protection of property at Naval stations and bases. 

 

In connection with the Army, Navy, and Air Force, develops the tactical techniques and 

equipment employed by landing forces in amphibious operations. 

 

Train and equip Marine forces for airborne operations in coordination with the Army, Navy 

and Air Force. 
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GENERAL INFORMATION ABOUT THE U.S. MARINE CORPS 

 

Marine Corps Birthday – 10 November 1775 

Marine Corps Birthplace – Tun Tavern, Philadelphia, PA 

Marine Corps Motto – “Semper Fidelis” (Always Faithful) 

Marine Corps Colors – Scarlet and Gold 

Marine Corps Emblem – Eagle (symbol of our country), Globe (worldwide service), and  

     Anchor (Naval traditions) 

First Commandant of the Marine Corps – Captain Samuel Nicholas 

First Amphibious Landing by Marines – Providence Island in the Bahamas 

First Marine Aviator – 1stLt Alfred Cunningham (1912) 

First Marine Recruiter – Captain Robert Mullen (1775) 

First Women Marine – Opha Mae Johnson (1918) 

The “Grand Old Man of the Marine Corps” – Colonel Archibald Henderson, Commandant for 39 years 

13
th
 Commandant of the Marine Corps – Lieutenant General John A. Lejeune, instituted formal 

      celebration of the Marine Corps birthday on 10 Nov 1775 

Red stripe worn on dress blue trousers for NCO’s and above – “Blood Stripe” 

Type of Sword Worn by Marine Officers – Mameluke Sword 

Official residence of the Commandant of the Marine Corps – Marine Barracks, 8
th
 and I, Wash D.C 

Most famous Marine (Awarded 5 Navy Crosses) – Lieutenant General Lewis “Chesty” Puller 

Marine Mascot – English bulldog named “Chesty” 

Marine Nicknames – 

   “Leathernecks” - for collar worn on uniforms during Continental Marine era 

  “Devil Dogs” (TEUFELHUNDEN) - for bravery against the Germans in WWI 

Famous Battles – 

     Mexican War  (1848) - Vera Cruz and Mexico City (Montezuma and Chapultepec) 

     World War I  (1914 – 1918) – Belleau Wood (France)  

     World War II  (1941 – 1945) – Guadalcanal, Iwo Jima, Okinawa, Saipan, Tarawa 

     Korean War  (1950 – 1953) – Inchon, Chosin Reservoir 

     Vietnam   (1965 – 1972) – Hue City, Khe Sahn  

     Grenada   (1983) – Urgent Fury 

     Lebanon   (1982-1984) – Beirut 

     Kuwait   (1991) – Gulf War (Desert Shield/Storm)  

     Afghanistan    (2002-present) – Operation Enduring Freedom (OEF)  

     Iraq    (2003- pesent) – Operation Iraqi Freedom (OIF) 
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PURPOSE OF CLOSE ORDER DRILL 

  
(1)  To move a unit from one place to another in an orderly manner. 

(2)  To teach discipline and coordination. 

(3)  Improve morale by developing team spirit. 

 

DRILL TERMINOLOGY 

 
Alignment   A straight line on which several elements are formed. 

 
Cadence   The uniform step and rhythm in marching. 

 

Command of Execution  Causes the desired movement to be executed. 

  
Cover    To align oneself behind the person to their immediate front. 

 

Distance  The space between elements in depth; measured from back to 
chest.  Normal distance is 40 inches. 

 

Guide   An individual upon whom a formation regulates its cadence and 

direction of march. 
 

Interval   Space laterally between elements of the same line.  Normal interval is  

one arms length measured from shoulder to shoulder.  Approximately 
30 inches.  Close interval is approximately 4 inches between shoulders. 

 

Line   A formation in which the elements are side by side. 
 

Dress   Alignment to the right or left as directed. 

 

Pace   A step of 30 inches (length of a full step in marching at quick time) 
 

Pace Length   Quick time – 30 inches measured from heel to heel. 

   Half step – 15 inches measured from heel to heel. 
   Back step – 15 inches measured from heel to heel. 

   Right / Left step – 12 inches measured from inside heel to inside heel. 

 
Preparatory Command   Indicates which movement is about to be executed. 

 

Rank   A line of individuals placed side by side. 

 
File   A single column of individuals placed one behind the other. 

 

Time   Quick time – 120 steps per minute (normal marching cadence) 
   Double time – 180 steps per minute  

   Slow time – 60 steps per minute 
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GLOSSARY OF NAUTICAL TERMS 

Adrift    Loose, scattered about, not in proper storage area 
Aft    Referring to or toward the stern (rear) of a vessel 

All Hands   All members of a unit 

Ashore    Any place off a ship or outside a Marine or Naval Installation 

As You Were   To resume former activity 
Aye Aye, Sir   Official acknowledgment of an order (“I have received, understand, and will obey”) 

Barracks   A building where Marines live 

Blouse    Coat 
Bow    The front of a ship 

Bulkhead   Wall 

Carry On   The order to resume a previous activity 
Chow    Mealtime 

CO    Commanding Officer 

CP    Command Post 

Colors    The national flag 
Cover    Hat 

Deck    Floor 

Drill    Marching 
Field Day   To clean up the area 

Gangway   Move out of the way 

Gear locker   Storage room for cleaning purposes 

Gee Dunk   Candy, sweets etc. or place where they can be purchased 
Gung Ho   Extremely enthusiastic, dedicated 

Hatch    Door  

Head    Restroom 
Ladder(well)   Stairs/Stairwell 

Liberty    Authorized absence for leisure activity 

NCO    Noncommissioned Officer 
NCOIC    Noncommissioned Office-in-Charge 

OIC    Officer-in-Charge 

Overhead   Ceiling 

Passageway   Corridor or hallway 
PFT/PT    Physical Fitness Test/Physical Training 

Police    To straighten up or clean up  

Port    Left side 
Rack    A bed or bunk 

Reveille   Time to get up 

Seabag    The bag used to stow personal gear 
Secure    To stop work, put away, lock up 

Sickbay    Hospital, clinic, or dispensary 

Skipper    Commanding Officer 

Square away   To straighten up 
Starboard   Right side 

Stern     The back end of a ship 

Swab    Mop 
WM    Woman Marine 
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CHAIN OF COMMAND 

 

President of the United States    The Honorable ___________________ 

Vice President of the United States   The Honorable ___________________  

Secretary of Defense     The Honorable ___________________ 

Secretary of the Navy     The Honorable ___________________ 

Chairman of the Joint Chiefs of Staff   Admiral _________________________ 

Commandant of the Marine Corps   General _________________________ 

Sergeant Major of the Marine Corps   SgtMaj __________________________ 

Commanding General, TECOM    ________________________________ 

Director, MCJROTC     ________________________________ 

MCJROTC Region 1 Coordinator   ________________________________ 

Senior Marine Instructor     ________________________________ 

Marine Instructor      ________________________________ 

Cadet Battalion Commander    Cadet LtCol ____________________  

Cadet Battalion Executive Officer   Cadet Maj ______________________ 

Cadet Battalion Operations Officer   Cadet Capt ______________________ 

Cadet Battalion Sergeant  Major    Cadet SgtMaj_____________________ 

Cadet Company Gunnery Sergeant   Cadet GySgt _____________________ 

Cadet Company Operations Chief   Cadet SSgt ______________________ 

Cadet Company Commander    Cadet ___________________________ 

Cadet Platoon Sergeant      Cadet ___________________________ 

Cadet Platoon Guide     Cadet ___________________________ 

Cadet Squad Leader     Cadet ___________________________ 
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Physical Training 

1. All students must be in the classroom BEFORE the last bell rings for the period.  

2. Students have 5 minutes to pass from class to class and then an additional 5 minutes to get 

dressed and back in the classroom seated in their squad lines for attendance. Failure to be on 

time or an "unexcused” tardy will result in lost points for that day.  First period should be 

dressed and seated when the bell rings to start school.  

3. Students must have a FULL uniform on each day in order to participate. Full uniform 

includes a Marine Corps green on green, a pair of "sweats “and shorts worn at the natural 

waist-line), and gym shoes (with back cover). The student’s last name must be clearly 

visible on the front of the P.E. shirt. Failure to have a full uniform on will result in a loss of 

the daily participation points. Students should wear clothing that totally conceals 

undergarments.   

4.  DO NOT LEAVE YOUR THINGS IN A LOCKER WITH NO LOCK ON IT!  DO 

NOT LEAVE YOUR MATERIALS ON THE BENCHES DURING MORNING 

INTRAMURALS, DURING PE CLASS TIME, OR DURING AFTER SCHOOL 

ATHLETIC ACTIVITIES.  WE ARE NOT RESPONSIBLE FOR LOST OR 

STOLEN ITEMS.  

5. There will be no jewelry worn during P.E. class due to safety reasons.  

6. NO ONE is allowed to use equipment until instructed to do so. Students will SIT DOWN 

upon entering the gym from the locker room. THERE IS NO RUNNING AROUND 

ALLOWED BEFORE CLASS STARTS, AFTER CLASS HAS ENDED AND ALWAYS 

WALK TO THE LOCKER ROOM.  

7. A parent note may excuse a student from P.E. for up to 3 days. Anything more than 3 days 

requires a doctor's medical note. The teacher and the school health technician will deal with 

extended medical leaves on an individual basis.   

8. Students are required to make up all missed days due to medical notes, nurse's excuse, and 

absence from school, band/orchestra lessons, or field trips.  IT IS THE STUDENT'S 

RESPONSIBILITY TO MAKE SURE HE/SHE GETS ANY MISSED WORK.  
9. THERE IS ABSOLUTELY NO GUM OR CANDY ALLOWED DURING CLASS (OR IN 

SCHOOL)!  

10. No coats, hats, lunches, cell phones, iPods or backpacks (book bags) are allowed in the gym 

or locker rooms.  Trappers are acceptable.  

11. Profanity will not be tolerated.  

12. No glass containers or aerosol sprays of any kind are allowed in the locker rooms.  

13. Speak with respect to all students, faculty, and staff at Hickman Mills or at any other 

school.  Insubordination and disrespect are not behaviors that will be tolerated.  

WHAT TO DO IF I'M ABSENT FROM PHYSICAL EDUCATION 

1.  Write an article review on a health or fitness related topic. 

  

This summary must be one half page in length, may be hand written and must be in one's own 

words.  The article should be attached if possible.  If not, the source, author, date, and page 

number should be listed. 
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***The article has to relate to the unit that we are in...the sport/activity OR a fitness component. 

  
 

2.  Read a chapter or section of a health or fitness related book   

  
and report on your on your reading in a half page.  Include the book's title, author, year 

published and pages read. 

Write the summary using correct paragraph form (that you learned in Language Arts 

Class)...including a topic sentence, support, and closure. 

For each day of participation missed, you need to complete a half page of written work.  This 

written work will enable you to make up the ten points that you would have earned if you were in 

class participating. 

  

The only two reasons in which this assignment would not need to be done is if some other written 

assignment was given the day you were absent and that assignment would be done in place of one 

of the options above or a prolonged medical excuse. 

 

3. Set up a time after school with your instructor to participate in an activity in the gym or 

weight room...minimum 1 hour, with supervision. 

 

4.   Participate in a physical activity that lasts at least 2 hours and have your parents send a 

written note into school with your name, what activity you did, how long you did it and 

their signature. 

Heart Rate Monitor Straps 

The MCJROTC will be utilizing Heart rate monitors again this year.  The monitors will be used to 

help students work in a specific heart rate zone to maximize the benefits of exercise.   

We are encouraging all students to purchase their own strap which they can use during their junior 

high and high school career.  Having their own strap will eliminate sharing, ensuring proper fitting 

and increase time usage of the watches.  If you decide to purchase a strap the cost is $5.00.  Please 

make checks payable to Hickman Mills Junior High.   

Sizes run from X-small through Medium.  All straps are $5.00 and are adjustable to a degree.  

Remember your child can use this strap in high school also. 

X-small (less than 100 pounds) 

Small (Between 100-199 pounds) 

Medium (200 pounds and up) 
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Heart Rate & Exercise Basics 

 

Q: What is heart rate? 

A: Heart rate is the number of heart beats per minute; the times per minute that the heart contracts. 

Q: What is average heart rate? 

A: The average of heart rates measured during an exercise period. 

Q: What is recovery heart rate? 

A: This is the heart rate that our body will decrease to after an exercise session. For example, you 

exercise for a 1/2 hour at 155. Two minutes after you stop exercising, your heart rate decreases to 

95. The 95 would be your recovery heart rate. It is used to evaluate your fitness level after exercise. 

It is good to set a two minute time frame and see how many beats you recover in that time frame. 

Compare this recover heart rate between exercise sessions. 

Q: What is resting heart rate? 

A: Resting heart rate (Resting HR) is the number of beats in one minute when you are at complete 

rest. Your resting heart rate indicates your basic fitness level. The more well-conditioned your body, 

the less effort and fewer beats per minute it takes your heart to pump blood to your body at rest. 

Q: How do I determine Morning Resting Heart Rate (MRH)? 

A: Immediately after awakening and before you get out of bed, measure your heart rate using your 

heart rate monitor or from the palpitating pulse from artery, counting the beats for 15 seconds and 

multiplying by four. You can sleep with your heart rate monitor on and in the morning read it first 

thing. Be aware of the fact that, if your bladder is full in the morning, you didn't sleep well, or 

you're feeling stressed, you might have a slightly elevated resting heart rate. Take these 

measurements for five consecutive days and find the average. This average is your actual resting 

heart rate. Resting heart rate is dependent on your living habits and a number of factors such as 

quality of sleep, stress level, and eating habits. 

Q: What is maximum heart rate? 

A: Maximum Heart Rate (Max HR) is the highest number of times your heart can contract in one 

minute. Max HR is the most useful tool to be used in determining training intensities, because it can 

be individually measured or predicted. 

Q: How to determine maximum heart rate? 

A: You can define your maximum heart rate by 

1) having it measured in an exercise test 

2) using age-predicted maximum heart rate formulas. 

1) Measured Max HR 
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The most accurate way of determining your individual maximum heart rate is to have it clinically 

tested (usually by treadmill stress testing) by a cardiologist or exercise physiologist. You can also 

measure it in field conditions supervised by an experienced coach. If you are over the age of 35, 

overweight, have been sedentary for several years, or have a history of heart disease in your family, 

clinical testing is recommended. 

2) Predicted Maximum HR There is a mathematical formula that allows you to predict your Max 

HR with some accuracy. It is called the "age-adjusted formula". The age-adjusted Max HR formula 

can come in very handy when you're not prepared to pay for the physician-supervised stress test. 

WOMEN: 226-your age = age-adjusted Max HR 

MEN: 220-your age = age-adjusted Max HR 

If you are a 30-year-old woman, your age-adjusted maximum heart rate is 226- 30 years = 196 bpm 

(beats per minute). 

These formulas apply only to adults. The generally accepted error in age-predicted formulas is + - 

10-15 beats per minute, which is due to different inherited characteristics and exercise training. 

You should remember that there may be some discrepancy when using the age-adjusted formula, 

especially for people who have been fit for many years or older people. The formula will give you a 

ballpark estimate to work from, but if you want to exercise/train at your most effective levels, your 

Max HR should be measured. 

Q: What is the heart rate reserve? 

A: Heart Rate Reserve is the difference between your Maximum Heart Rate and your Resting Heart 

Rate. If your maximum heart rate is 196 bpm (beats per minute) and your resting heart rate 63 bpm, 

your heart rate reserve is 196 bpm - 63 bpm = 133 bpm. 

The greater the difference, the larger your heart rate reserve and the greater your range of potential 

training heart rate intensities. 

Q: What is safety heart rate? 

A: This is the heart rate that is prescribed for beginning exercises - whether a walker, runner, 

swimmer, snow shoe, or a participant in any aerobic activity. It is also the term used in some cardiac 

rehabilitation programs in which physicians prescribe moderate, supervised training for recovering 

heart attack patients. This range is usually 60% (or less) of the maximum heart rate and represents 

the least amount of stress you can place on your heart and still receive a beneficial exercise effect. 

Q: What is Max VO2 heart rate? 

A: This is the heart rate at which you hit your maximal oxygen uptake effort. On the average, you 

hit your Max VO2 HR at 95% of your Max HR. 
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Q: What is the anaerobic threshold? 

A: The physiological point during exercise at which muscles start using up more oxygen than the 

body can transport, i.e. muscle work produces more lactic acid/lactate than the body can process. 

Q: What is biofeedback? 

A: Visual/numerical information on what is happening inside the body, for instance heart rate. 

Q: What does ECG stand for? 

A: It stands for electrocardiogram which is a unit that is used in the medical community to measure 

and analyze heart rate. The Polar heart rate monitors all have the same accuracy rating as the ECG 

machine. 

Q: What is the target zone? 

A: A target zone is a heart rate range that guides your workout by keeping your intensity level 

between an upper and lower heart rate limit. There are various target zones that are suggested for an 

individual to follow that correspond with a specific exercise goal. IE: Improved Fitness Zone 70-

80% of Max Heart Rate.  

   

Ideal For Benefit Desired 
Intensity Level (% Maximum heart 

rate) 

Light Exercise Maintain Healthy Heart/Get Fit 50% - 60% 

Weight 

Management 
Lose Weight/ Burn Fat 60% - 70% 

Aerobic Base 

Building 

Increase Stamina Aerobic 

Endurance 
70% - 80% 

Optimal 

Conditioning 

Maintain Excellent Fitness 

Condition  
80% - 90% 

Elite Athlete 
 Maintain Superb Athletic 

Condition 
90% - 100% 

For example, if you want to Lose Weight/Burn Fat: do your favorite exercise at 60%-70% of your 

maximum heart rate, based on your age, for at least 30 minutes a day, three times a week. To 

program your Heart Rate Monitor into your Ideal Weight Management Zone, use the Target Heart 

Rate Chart above. 

Select which level of condition represents your current physical condition and locate the Lower and 

Upper Heart Rate Zones for your age from the Target Heart Rate Chart.  
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Essay Format 

Frequently, the formatting of your essay may be nearly as important to a teacher as the content is. If 

your teacher or professor gives you specific formatting guidelines, you should follow them. 

However, if no guidelines are set, you have several different options for formatting your paper.  

The Essay Title 

Although the topic of your essay serves as the title, the title section of your essay contains several 

additional elements. You have two options for the title section:  

1. Display the title at the top of the first page.  

2. Use a separate title page for the title section of your essay.  

When you’re not using a title page, generally your name, the course name, professor or teacher’s 

name and the due date are placed at the upper left hand corner of the first page. Below that should 

be your title centered. Your essay begins after skipping one line below the title.  

Example: 

John Brown, 1
st
 Period 

Leadership Education 

1stSgt Gray 

December 13, 2005  

When using a separate title page, the title is the first 

information on the page and horizontally centered at 

about the top third of the page. Leave the center of 

your page empty. Other title elements may be double 

or single-spaced and may be either centered or left 

aligned in the final third of your title page.  

Note: The essay title should be in the same font type 

and size as the rest of your essay and should not be 

bolded, italicized or underlined.  

Tips for Formatting Essay Text  

1. Use the standard margins of 1" on the top and 

bottom margins and 1.25" on the left and 

right margins.  

2. Double spaced text is standard in essay 

writing and provides room for your editor or 

teacher to circle or underline errors or add arrows connecting their comments to your text.  

3. Unless otherwise specified, essay text is left aligned. In cases where your essay is hand 

written instead of typed, it’s “handy” to use a straight edge to keep vertical alignments at a 

90-degree angle.  

4. Use a standard font such as “Times New Roman” size 12.  

5. Print your essay on only one side of paper.  

6. Use standard white paper (8.5" X 11”).  

 

 

 

 

Coach Carter 

By John Brown 

1
st
 Period 

 

 

 

 

Leadership Education 

1stSgt Gray 

December 13, 2005 
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7. Paragraphs are identified by an indentation of five spaces (a tab), do not make extra spaces 

between paragraphs.  

Page Numbers 

When used, a separate title page is not numbered. The first page of text is page 1 and may be 

numbered at the bottom center, in the upper right hand corner, or left unnumbered. Number 

subsequent pages in the upper right hand corner of each page.  

Page numbers should be numbers only. Abbreviations like “p. 3” or indicators like “page 2 of 5” are 

usually inappropriate for essays.  

In the MLA style, the page number is preceded by your last name spaces, i.e. Brown 1. Also in the 

MLA style all pages that contain the essay text are numbered in the upper right hand corner.  

Works Cited 

If you have used outside sources to gain information on your essay, you need to include a works 

cited page of the sources you used at the end of your paper. The appropriate method of listing your 

sources depends on the type of publications (e.g. book, article, web page, etc.) you used in 

researching your topic. The format of the works cited page also varies according to the style of 

citation used within your text.  

The first paragraph: 
 

1) Begins with a topic sentence that introduces a general theme. 

2) Follows the topic sentence with sentences that narrow the focus of the theme, so that it is 

less general. 

3) Introduces the author of the text you are writing about. 

4) Introduces the title of that text. 

5) Narrows the discussion of the topic by identifying an issue or problem. 

6) Finishes by making a debatable claim a thesis statement, which is defined as a debatable 

point/claim. Always locate the thesis statement as the final sentence of the introductory 

paragraph, for students will be graded on this. 

 

Body paragraphs: 
 

1) Begin with topic sentences that clearly relate to the topic, or issue, or problem, that was 

identified in the introductory paragraph. 

2) Sentences that elaborate on the issue, or problem discussed in the introductory paragraph, 

and also demonstrates a clear connection to the thesis statement. 

3) A sentence or sentences that make a claim about the topic, issue, problem. 

4) A quote from the text you are analyzing that supports your claim. 

5) Your interpretation of that quote, which explains how you arrived at your conclusion, and 

also demonstrates a clear connection to the thesis statement.  

 

Body paragraphs employ the One, Two, Three Rule, which is: 
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1) Make a debatable claim. 

2) Support the claim with a quote. 

3) Explain the connection between your claim and the quote, which means you make an 

intellectual conclusion. 

 

 

Concluding paragraph: 

 

1) Begins with a topic sentence that clearly relates to the topic, or issue, or problem, that was 

identified in the introductory paragraph. 

2) Sentences that make connections with, or revisit, points from your introductory paragraph 

and your body paragraphs.  These points now serve to close your argument. 

3) A synthesis of these points that clearly demonstrates the focus of your thesis statement. 

4) A final comment, or intellectual conclusion of sorts those point out the larger significance 

of your argument.  

 

 

Things to avoid: 

  

·         Do not use contractions. 

·         Do not use first person pronouns such as “I” “me” “my.” 

·         Do not use second person pronouns such as “you” “your” “yours.” 

·         Do not engage in personal stories, meaning stories of your own life 

experiences, or the experiences of friends, family, and so on. 

·         Do not begin sentences with conjunctions: but, and, or, nor, for, so, yet. 

·         Do not pose any questions in any assignments. This means, quite literally, not 

to use questions. Make statements instead.  

·         Do not quote the bible or allude to religion in any way. 

·          Avoid any form of direct address to the reader, such as "think about the fact 

that . . ." 

·         Avoid too casual of a prose style, such as sentences that begin with words like 

"well, sure, now, yes, no." 
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Online Information Sheet 

 
Global Awareness/Current Events Quiz (All quiz question from the below websites) 

 

 Kansas City Star Newspaper : http://www.kcstarsie.com/ 

 Channel One News:  http://www.channelone.com/ 

JROTC Distance Leaning 

 
 Website: http://www.jrotcdl.com/JROTC/bin/JROTC.html# 

March2Success  

 

 Website: https://www.march2success.com/index.cfm?fuseaction=v.home 

Grade Book/Attendance/Lesson Plan/Cadet’s Information 

 

 Website: http://www.teacherease.com/ 

 Website: Hickman Mills C-1 School Campus Portal, 

https://campus.hickmanmills.org/campus/portal/hickman.jsp 

Polar Physical Training, Heart Rate Monitor 

 
 Website: http://polarpeportal.com/pe_student/home/home.aspx 

 

Missouri Connections  
Missouri Connections is an online resource sponsored by the Department of Elementary and 

Secondary Education that takes career planning to a higher level.  Designed to guide students 

through the career planning process, the system opens the door for career awareness, eases students 

into college and career exploration, and directs preparation for transition into postsecondary 

education and the world of work. Students (grades 7-12), parents, guidance counselors, and 

educators can use the online system at no charge at 

 

 Website:  www.missouriconnections.org. 

 

 

http://www.kcstarsie.com/
http://www.channelone.com/
http://www.jrotcdl.com/JROTC/bin/JROTC.html
https://www.march2success.com/index.cfm?fuseaction=v.home
http://www.teacherease.com/
https://campus.hickmanmills.org/campus/portal/hickman.jsp
http://polarpeportal.com/pe_student/home/home.aspx
http://www.missouriconnections.org/
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Rank Test for Promotions 

 
Study Guide at website: http://www.chestermcjrotc.com/main_new.html 

 

Tests PFC LCpl Cpl Sgt 
MCJROTC Officer Ranks   X X 

MCROTC Enlisted Ranks X X X X 

Leadership Traits  X X X 

Leadership Principles  X X X 

Marine Corps History X X X X 

Customs and Courtesies X X X X 

Military Disciplines  X X X 

General Orders   X X 

Intro to Drill    X 

JROTC DL Online (All Course completed) 

http://www.jrotcdl.com 

   X 

 

Score Sheet 

Tests Score to Pass PFC LCpl Cpl Sgt 
MCJROTC Officer Ranks (All question correctly)     

MCROTC Enlisted Ranks (13 out of 15 question correctly)     

Leadership Traits  (13 out of 15 question correctly)     

Leadership Principles (9 out of 11 question correctly)     

Marine Corps History (23 out of 25 question correctly)     

Customs and Courtesies (All question correctly)     

Military Disciplines (9 out of 10 question correctly)     

General Orders (9 out of 10 question correctly)     

Intro to Drill (9 out of 10 question correctly)     

JROTC DL Online (All Course completed) 

http://www.jrotcdl.com 

    

Extracurricular participation in activities 

after school. 

______________        _________________ 

______________        _________________ 

    

 

1stSgt will write score on sheet when you complete the 

online test.  
 

 

_______________________________ ________________ 

Cadets: Last Name, First Name Period 

 

http://www.chestermcjrotc.com/main_new.html

