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STUDENT & PARENT HANDBOOK

Principal – Dr. Michelle McDaniel
Assistant Principal- Mrs. Dana Tiller, Ed.S.

Instructional Coach - Heather Hadley

Secretary – Ms. Kameca House
Attendance Clerk – Ms. Cierra Rollins

11600 Food Lane
Kansas City, MO 64134

(816) 316-7850

School Hours: 8:15AM – 3:15PM
Office Hours: 8:00AM – 3:45PM
Breakfast: 8:00AM – 8:30AM

(Student may enter the building at 8:00AM)

Before and After School Care (L.I.N.C.) – (816) 316-7924
Hours: 6:30AM – 7:15AM and 2:45PM – 6:00PM
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Dear Ingels Family,

As the Principal of Ingels Elementary School, it is my pleasure to welcome new and
returning families to a great year. I am eager to have our scholars back to school. Now it
is time to look forward to a wonderful school year. I know that we will begin a great
school year filled with hope, vision, and excitement for our Hawk Scholars on their
educational journey of 2023-2024.

We recognize that in order to be successful in school, our scholars need support from both
home and school. We know a strong partnership with you will make a great difference in
your child’s education. As partners, we share the responsibility for our scholars' success
and want you to know that we will do our very best to carry out our responsibilities. We ask
that you guide and support your child’s learning by ensuring the he/she:

1. Attends school daily and arrives on time, ready for the day’s learning experience
2. Complete all homework assignments given by teachers
3. Reads daily to develop a love for reading and to improve literacy skills
4. Informs you if he/she needs additional support in any subject
5. Knows that you expect from him/her to succeed in school

This school year we are excited about students learning about various careers. So, this
year, our theme will be Hawks at Work!. Students will have an opportunity to identify their
interest and how it relates to the world of work.

Know that we want to make a difference in the lives of our scholars. As we move forward
with our efforts, I invite you to think about something written so long ago but still resonates
today. Franklin D. Roosevelt said, “We cannot always build the future for our youth, but we
can build our youth for the future”. I am confident that we will build the minds of our
scholars, while experiencing success and accomplishments together as we launch the
best year for Ingels Elementary. We look forward to a year filled with a partnership that will
allow us to celebrate great success and great learning.

Sincerely,

Dr. Michelle McDaniel
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VISION
Explore. Educate. Prepare

MISSION
Ingels Elementary School mission is to provide a nurturing environment where students
are prepared for the future through education, early exposure and self awareness to

career paths.

HAWKS MORNING BELIEF STATEMENT
Every morning we get a chance to be different.

A chance to change.
A chance to be better.
Your past is your past.

Leave it there.

ATTENDANCE
Punctuality and regular school attendance are important to a

student’s success!
● Daily instruction begins at 8:15 a.m. Students can arrive at school at

8:00 a.m.
● Students are tardy after 8:15 a.m. and have already missed some

instruction.
If your student will be tardy or absent from school, please call the school
and contact the attendance clerk by calling (816) 316-7856. As a safety
precaution, you will be contacted if your child is absent and we have not
been contacted by the parent/guardian. When a student arrives at school
late, a parent/guardian must sign-in the student at the front office.

District Attendance Protocol Policy

The attendance protocol to be implemented in all of the schools located in
the Hickman
Mills C-1 School District is as follows:
1st whole day of student absence:

● Call home from the school Attendance Clerk/Clerical Staff member
2nd whole day of student absence:

● Call home from the school Attendance Clerk/Clerical Staff member
● Letter sent to student’s home, addressing the importance of

attendance for Hickman
● Mills C-1 School District students

3rd whole day of student absence:
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● Call home from the school Attendance Clerk/Clerical Staff member
further notifying the parent that a letter was sent to student’s home
addressing the importance of attendance for Hickman Mills C-1
School District students

● Family Service Liaison conducts a phone conference with a plan for
assessing family needs and improving student attendance.

4th whole day of student absence:
● Call home from the school Attendance Clerk/Clerical Staff member

(FSL may be notified if appropriate) letting them know this is a
serious concern.

5th whole day of student absence:
● Call home from the school Attendance Clerk/Clerical Staff member
● FSL home visit giving notice of citation warning (Left at residence if

no one is available)
6th whole day of student absence:

● Call home from the school Attendance Clerk/Clerical Staff member
letting the parent know of a citation warning

7th whole day of student absence:
● Citation issued by Kansas City South Patrol Officer
● Parent and student mandatory truancy court appearance. Truancy

court will be held the 4th Tuesday of each month at 10:00 am.

ARRIVAL AND DISMISSAL PROCEDURES
Safety is our number 1 priority!

Arrival:
● Students may enter the building at 8:00 a.m. Breakfast will be offered

at this time as well.
● All students need to be at school by 8:15 a.m. to avoid being tardy.
● Car riders will be greeted by an Ingels team member starting at 8:00

a.m.
● Bus riders will unload as an Ingels team member meets the bus.

Dismissal:
● Students need to be at school the entire day to ensure that

learning is not missed. However, if it is necessary to pick up your
student early for an emergency please arrive BEFORE 2:30 P.M.
and come to the office to sign-out your child.

● For the safety of all students and to avoid any confusion during
dismissal, NO STUDENTS WILL BE CALLED OUT OF CLASS
AFTER 2:45 P.M. This dismissal policy will be enforced with no
exceptions.
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● Any adult picking up a student must be listed on the student’s
demographic sheet to have the student released to them and
must show photo ID.

● LINC will be supervised to their locations by Ingels team members.
● Walkers will be dismissed at 3:10 and supervised from the building by

designated Ingels team members.
● Cars for student pick-ups will make a single file line at the front of the

school along the curb. Car riders will be dismissed at 3:10 p.m. daily.
Parents will be given a sign to place on their dashboard to identify
their student and students will be brought outside to cars when
parents arrive.

● Bus riders will be supervised to their locations by Ingels team
members.

**Parents must contact the office if the mode of transportation is to be
changed.** The student merely informing the teacher or office that he/she
will go home in a different manner will not be accepted as confirmation.

BUILDING SECURITY PROCEDURES
1. During school hours all persons MUST press the buzzer, identify

themselves, and their reasons for wishing to enter the building.
2. Once in the building all persons are required to sign in and show legal

identification at the office. A visitor’s badge will be provided if
applicable.

3. No adult will be allowed to visit any classroom without FIRST making
contact with the classroom teacher and making appropriate
arrangements and scheduling an appointment. The phone extensions of
all team members are provided in this document. Please note that
instruction will not be interrupted by unannounced and/or unplanned
visitors entering classrooms.

4. Legal documents from the Court are required for allowing or refusing
a biological parent access to his/her student. Please ensure the school
is provided any legal documentation from the Court regarding your
student.

5. Keep the school office updated on any revisions/changes regarding
custody arrangements, if applicable.

SCHOOL-HOME COMMUNICATIONS
Communication is key! We want to keep our families informed of the
important events and information taking place at Ingels. The following
forms of communication will be implemented to keep families abreast of
Ingels events.
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● PHONE BLAST/NEWSLETTERS: Information for families will be
delivered via phone blasts or newsletters as needed to share events.

● SCHOOL CALENDAR – Yearly: Parents will receive the district
calendar at enrollment. Copies are always available at the front office
and it is viewable from the district website.

● DISTRICT/SCHOOL WEBSITE: You can easily access our Ingels
Elementary Homepage from the District Website, which is
www.hickmanmills.org/ingels.

BREAKFAST AND LUNCH
● Breakfast and lunch are served each day. Menus are available on

the district website. Should you have any questions regarding lunch
choices or prescribed meal specifications, please contact our food
service staff at 816 316-8393.

● Students are not allowed to bring additional items (i.e. chips, candy,
snack cakes) to eat along with their school lunch. If they are bringing
a home lunch it is acceptable to pack these items in their lunch.

● Fast Food- students eating fast food during lunch & breakfast will be
provided an alternative setting

CELL PHONES BROUGHT TO SCHOOL
● Cell phones will not be permitted during the school day. If phones are

brought to school, they will be kept in the student’s backpack. Students
do not need cell phones at any time during the school day.

● If a student has a cell phone out during the school day, it will be brought
to the office and a parent will need to pick it up.

● Ingels Elementary will not be responsible for lost or damaged cell
phones, as they are not permitted at school, nor will we use school
resources to assist in the location of a lost phone.

BIRTHDAY AND BUILDING CELEBRATIONS
Birthday celebrations may occur at school where parents are allowed to
bring store bought birthday treats the last 30 minutes of the day, no earlier
than 2:30. Parents must schedule with the teacher prior to bringing
treats to the school. If time has not been scheduled, treats WILL NOT
be allowed into the classroom. We ask that parents bring all necessary
paper products for the treats as teachers do not have these supplies in
their classrooms. Birthday gift exchanges and parties will not be allowed in
the school environment.
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Building celebrations and specific holidays may take place throughout
the year. Communication will be sent to families in advance. All food items
must be store bought and in the store package.

DISCIPLINE
●

The Ingels community uses components of Behavior Intervention
Support Team (BIST), Restrative Practices, and Trauma Smart.
Customizing these components to our community allows the Ingels team to
create clear expectations for all students and reinforce positive behaviors
that align with those expectations.

The Ingels team is committed to providing an environment where scholars
feel safe, secure, and valued. Therefore, BULLYING and FIGHTING are
ZERO-TOLERANCE offenses and actions. Such incidents will be
thoroughly investigated and consequences will be assigned in accordance
with the HICKMAN MILLS DISCIPLINE POLICY HANDBOOK. Students
who are given an out-of-school suspension will conference with the Family
School Liaison to create a plan for success and ways they can
correct/adjust/change the behavior choice that caused the suspension.

DRESS CODE
Hickman Mills School District does NOT have a uniform policy, but we do
have a specific dress code all scholars are expected to follow. Please
refer to the Hickman Mills dress code policy.

MEDICATION AT SCHOOL
Medication that is to be given on a daily basis should only be administered
by the school nurse or trained designee. If your child needs medication
(either prescribed or non-prescribed) during the school day, please reach
out to the school nurse at 816-316-7882 your earliest convenience. The
parent or guardian should bring medication to school in the current
prescription bottle. STUDENTS ARE NOT ALLOWED TO BRING
MEDICATIONS TO SCHOOL OR ADMINISTER ON THEIR OWN.

OPPORTUNITIES FOR ADULT INVOLVEMENT
Parents and guardians are vital members of the Ingels community. Please
take advantage of every opportunity to be involved in your student’s
educational experience. Activities will be planned throughout the school
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year. Please join us for academic events, music programs, available field
trips, and much more! Dates and times will be announced through flyers,
phone blasts, and our school webpage.

Parents interested in chaperoning field trips or volunteering in classrooms
must complete a background check. Please contact Central Office for
information.

RESOLVING SCHOOL CONCERNS
Parents are encouraged to first visit with their child’s teacher to resolve any
school concerns as they work closest with the students. Parents are also
able to confer with the school counselor and/or the Family School Liaison
(FSL). If additional support is needed, parents may contact the principal.

*School policies and procedures are subject to change to be in alignment with district
policies and practices.*
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